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WELCOME TO GREENFIELD COMMUNITY UNIT SCHOOL DISTRICT #10

The faculty and staff at Greenfield Community Unit School District 10 welcome you to the 2021-2022 school year.
Greenfield CUSD #10 offers an excellent range of educational opportunities for all students. We are confident that you
will uphold the many wonderful traditions of the Greenfield School District.

Education is an important key to your future success. Education provides the knowledge, discipline, responsibility and
social interaction for you to set and reach worthwhile goals. Through the faculty and staff you will be offered many
opportunities to prepare yourself for that next step in life. Your success in school, as later in life, depends largely upon
your personal efforts. Attendance and participation in class are essential for academic success.

This handbook is provided to you as a way of describing the school, its practices, procedures, rules and regulations. It
should be read carefully and referenced often. By doing so, you will be able to maximize your educational opportunities
and have a pleasant, enjoyable experience at Greenfield CUSD #10. We also encourage you to visit our District and
school websites (www.greenfieldschools.org) to get the most recent information regarding education, events and
Greenfield School District Board of Education policies.

It truly is a privilege to work with the District’s dedicated staff in bringing educational opportunities to the community’s
youth. We are here to serve - and we encourage students and parents to consult with teachers and administrators to
maintain a strong educational partnership.

Dr. Kevin Bowman
Superintendent of Schools

Greenfield School District Office  (217) 368-2447

Fax (217) 368-2724
Greenfield High School (217) 368-2219
Fax (217) 368-2230
Greenfield Elementary School (217) 368-2551

Fax (217) 368-2232


http://www.greenfieldschools.org/

OUR SCHOOL'S MISSION STATEMENT
The Greenfield School District, in an active partnership with parents and community, will promote excellence in a caring environment
in which all students will learn and grow. This partnership shall empower all students to develop strong self-esteem and to become
responsible learners and decision-makers. The school district is committed to developing and using a visionary and innovative
curriculum and a knowledgeable and dedicated staff.

PHILOSOPHY OF THE BOARD OF EDUCATION
It is the responsibility of the district to provide an educational program which will enable the children of the community to grow
physically, intellectually, morally, socially, and emotionally, that they may live happily as children and that they may become
productive citizens of our democracy, realizing the most complete life possible within the limits of their individual needs, interests and
abilities. As a basis for building this educational program, we believe that:

1. Education is a continuous growth process by which people learn to think and act more effectively.

The individual has worth and dignity as a person.

3. The individual's welfare is dependent upon the welfare of others and all must have an understanding of the usual rights and

problems of all people.

A respect for and an understanding of the policies of democratic government must be held by all.

The privileges of the democratic way of life enjoyed by the individual imply a responsibility to help maintain this democracy.

Education should strive to remove class and caste barriers and to promote social mobility in our society.

Ours is a dynamic society, a society where change is the rule and not the exception, one in which we must advance by guiding

progress through the evaluation of alternatives and the outcome thereof.

8. Complete citizenship can be realized only through the development of a personality, characterized by intellectual, emotional, and
social maturity.

9. We must provide ways and means for the individual to discover and develop his/her ability and personality.

10. In our democratic society, an opportunity for the development and mastery of fundamental attitudes, habits, and skills must be
offered, at a manageable rate for the individual, to all the people.

11. Each person should acquire an understanding of and respect for the traditions, customs, and heritage of this country which have
contributed to its development and which will affect its future progress.
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DISTRICT #10 STUDENT GOALS
Greenfield Community Unit School District #10 should provide the opportunity for each student to:

1. Recognize and act upon their obligation to develop and maintain a healthy and sound body.

2. Develop to their potential those basic academic skills necessary for a productive and satisfying life.

3. Acquire knowledge about, understanding and perception of, the aesthetic aspects of their emerging world.

4. Develop and clarify a set of their values that will provide meaningful direction for their life.

5. Develop an understanding of the democratic system, a feeling for its inherent obligations and responsibilities, and commitment to
participate in its process.

6. Acquire those attitudes and skills necessary for personal satisfaction in the wise use of leisure time.

7. Develop an understanding of their world, acquire skills in the management of natural resources, and act to improve the quality of
their environment.

Greenfield Foundation for Educational Excellence
Greenfield Foundation for Educational Excellence (GFEE) is a non-profit organization established to promote educational excellence
within the Greenfield School District. =~ GFEE provides scholarships to seniors seeking to further their education. Scholarship
applications are available in the spring and monetary awards are distributed at graduation by members of the Foundation. Mini-grants
are also provided to teachers needing funds for special projects or programs within their classrooms. Please inquire at the Greenfield
School District office for information about meeting dates or ways to support the Foundation.

Greenfield School District Website

Greenfield School District has a website, greenfieldschools.org, with information that may prove useful to parents, students and staff.
Links from this site to Webpages for Greenfield Elementary School and Greenfield High School are available.

Information NOW is our parent portal which provides internet access to student grades and attendance. Please contact the school
office for your individual login and password.

ACADEMIC
Promotion, Retention and Remediation
Placement, promotion, or retention shall be made in the best interests of the student after a careful evaluation for the advantages and
disadvantages of alternatives.

When any alteration in a student’s normal progression through school is contemplated, all factors must be considered. Quantitative
measures such as age, physical size, ability, and level of academic achievement shall be supplemented by a qualitative assessment for
the student’s motivations, self-image, and social adjustment. Students shall not be promoted for purely social reasons.



The decision to promote a student to the next grade level shall be based on successful completion of the curriculum, attendance,
performance based upon state testing, and performance based upon various school assessments. A student shall not be promoted
based upon age or any other social reason not related to academic performance. The administration shall determine remedial
assistance for a student who is not promoted. The assistance may include, but is not limited to, a summer bridge program of not less
than 90 hours, tutoring, increased or concentrated instructional time, modification of instructional materials, and retention in grade.

ELECTIVES
ART
At is an elective course in which students may participate when they are in grades 6-8. Art is a project driven class.

CHORUS/BAND

Chorus and band are elective courses in which students may participate when they are in grades 6-8 for chorus and grades 5-8 for
band. Chorus and band are performance classes. Students will be required to participate in after-school musicals at different times
during the school year as part of their grade.

Students will have the option of adding or dropping the class within the first two weeks of the semester. After that time adding or
dropping the course will not be permitted. *PARENTS MUST PROVIDE WRITTEN PERMISSION FOR THE CLASS TO BE
DROPPED. After that time, adding or dropping the course will not be permitted without teacher/administrator permission. This will
be determined on an individual basis.

SPECIAL EDUCATION SERVICES
Greenfield Community Unit School District #10 is a member of Four Rivers Special Education Cooperative. The Greenfield District
in its partnership with Four Rivers provides programs for students who are eligible for special education and related services pursuant
to the criteria established in the Individuals with Disabilities Education Act (IDEA), Article 14 of The Illinois School Code.

Greenfield Community Unit School District has Board Policy in Section 6:120 of the Board of Education Policy Manual addressing
The Education of Children with Disabilities. Greenfield Community Unit School District offers a full continuum of services for
students who are eligible for special education and related services through Four Rivers Special Education Cooperative. Parents and/or
guardians, who believe their child may require special services, may address their concerns with the building principal. Pre-Referral
procedures will be followed to determine if a case study_evaluation is appropriate. Parents and/or guardians must give consent to
proceed with an evaluation, if deemed appropriate.

In accordance with state and federal regulations, the Greenfield School District provides programs for students identified with
Cognitive Disability, Orthopedic Impairment, Specific Learning Disability, Visual Impairment, Hearing Impairment, Deafness, Deaf-
Blindness, Speech/Language Impairment, Emotional Disability, Other Health Impairment, Multiple Disabilities, Autism, and
Traumatic Brain Injury. If a student has a temporary physical or health impairment, and is determined to be absent a minimum of ten
days by a physician, the student may be eligible for homebound or hospital instruction. Discipline procedures for special education
students will be compliant with the Individual with Disabilities Educational Act. Greenfield Community Unit School District has
Board Policy in Section 7:230 of the Board of Education Policy Manual.

Discipline of Students with Disabilities

Behavioral interventions shall be used with students with disabilities to promote and strengthen desirable behaviors and reduce
identified inappropriate behaviors. The School Board will establish and maintain a committee to develop, implement, and monitor
procedures on the use of behavioral interventions for children with disabilities.

Discipline of Special Education Students

The District shall comply with the Individuals with Disabilities Education Improvement Act of 2004 and the Illinois State Board of
Education’s Special Education rules when disciplining special education students. No special education student shall be expelled if
the student’s particular act of gross disobedience or misconduct is a manifestation of his or her disability.

Exemption from Physical Education Requirement

In order to be excused from participation in physical education, a student must present an appropriate  excuse from his or her
parent/guardian or from a person licensed under the Medical Practice Act. The excuse may be based on medical or religious
prohibitions. An excuse because of medical reasons must include a signed statement from a person licensed under the Medical
Practice Act that corroborates the medical reason for the request. An excuse based on religious reasons must include a signed
statement from a member of the clergy that corroborates the religious reason for the request. Upon written notice from a student's
parent/guardian, a student will be excused from engaging in the physical activity components of physical education during a period of
religious fasting.

A student in grades 7-8 may submit a written request to the building principal requesting to be excused from physical education
courses because of the student's ongoing participation in an interscholastic or extracurricular athletic program. The building principal
will evaluate requests on a case-by-case basis.

Students with an Individualized Education Program may also be excused from physical education courses for reasons stated in
Handbook Procedure 10.30.1
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Special activities in physical education will be provided for a student who’s physical or emotional condition, as determined by a
person licensed under the Medical Practices Act, prevents his or her participation in the physical education course.

State law prohibits the School District from honoring parental excuses based upon a student's participation in athletic training,
activities, or competitions conducted outside the auspices of the School District.

Students who have been excused from physical education shall return to the course as soon as practical. The following considerations
will be used to determine when a student shall return to a physical education course.

1. The time of year when the student's participation ceases; and
2. The student's class schedule.

MEDICAID PARENTAL CONSENT WRITTEN NOTIFICATION
Consistent with requirements in 34 CFR 300.503(c) and in the event that your child requires health related services pursuant to an
Individual Education Plan (IEP) we hereby give notice of the following:

1. That a written and signed parental consent has been or will be obtained before accessing a child’s or parent’s public benefits or
insurance acknowledging that the parent or guardian understands and agrees that the public agency may access the child’s or
parent’s public benefits or insurance to pay for the services under 34 CFR part 300;

2. That personally identifiable information may be disclosed for the purpose of seeking reimbursement for Medicaid covered health-
related services to its billing agent, other healthcare providers, the applicable State Agency or Insurance Program, and/or the
Illinois Department of Healthcare and Family Services (HFS) as necessary to process Medicaid claims;

3. That health related services pursuant to an Individual Education Plan (IEP) will be provided to your child with no out-of-pocket
expense to the child’s parent or guardian; and

4. That you have a right under 34 CFR part 99 and part 300 to withdraw your consent to disclosure of your child’s personally
identifiable information and that your withdrawal or refusal of consent does not relieve this public agency of its responsibility to
ensure that all required services are provided at no cost to the parent or guardian.

RELATED SERVICE LOGS
For a child with an individualized education program (IEP), the school district must create related service logs that record the type of
related services administered under the child’s IEP and the minutes of each type of related service that has been administered. The
school will provide a child’s parent/guardian a copy of the related service log at the annual review of the child’s IEP and at any other
time upon request.

SPEECH
Speech therapy is available to any child in the district from 3 years old through high school for problems involving misarticulation,
voice, hearing, stuttering, and language. The speech therapist administers screening tests to all kindergarten, first, third and fifth grade
students as well as all students new to the district. A test can be given to preschool students to determine if their speech is developing
at a normal rate. An appointment for this test can be made by calling the elementary office. These problems are physical, not
intellectual, and can only be corrected by practice.

TESTING PROGRAM

One of the important techniques for obtaining information about a student's potential for learning and how much he/she has actually
learned is a standardized test. During the year, students will take a test of mental abilities and/or achievement. The tests used are:

Kindergarten — Brachen Basic Concept Scale

Grades 2 & 5 — Cognitive Ability Test (CogAT) (Other tests may be used at the teacher's discretion.)

Grades 1-8 - Pre - Post Tests

Grades 3, 4,5, 6,7,and 8 - IAR

Grades 6 & 7 - Orleans-Hanna Algebra Prognostic test

Grade 11- ACT (Optional)

Algebra Il and English 111- PARCC

TITLE | PROGRAM
This program is designed to help those students in grades K - 5 who need additional instruction in the areas of reading and math. This
program enables the child to receive more individualized instruction and allows us to better meet their needs educationally.

POLICIES & PROCEDURES
ASBESTOS NOTICE
In accordance with the ashestos act, this notice serves as an official warning that this building contains asbestos. Although
maintained, law requires this warning. Specific information regarding location and management actions may be found in the main
office.
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**The ashestos in our building is properly maintained and inspected every 6 months by district personnel and every 3 years by a
licensed architect.

ANTI-HAZING/BULLYING

PREVENTION OF AND RESPONSE TO BULLYING, INTIMIDATION, AND HARASSMENT

Bullying, intimidation, and harassment diminish a student’s ability to learn and a school’s ability to educate. Preventing student from
engaging in these disruptive behaviors and providing all students equal access to a safe non-hostile learning environment are important
school goals. Bullying on the basis of actual or perceived race, color, national origin, military status, unfavorable discharge status
from the military service, sex, sexual orientation, gender identity, gender-related identity or expression, ancestry, age, religion,
physical or mental disability, order of protection status, status of being homeless, or actual or potential marital or parental status,
including pregnancy, association with a person or group with one or more of the aforementioned actual or perceived characteristics, or
any other distinguishing characteristics is prohibited in each of the following situations:

1. During any school-sponsored education program or activity;

2. While in school, on school property, on school buses or other school vehicles, at designated school  bus stops waiting for the

school bus, or at school-sponsored or school-sanctioned events or activities;

3. Through the transmission of information from a school computer, a school computer network, or other similar electronic

school equipment.

4.  Through the transmission of information from a computer that is accessed at a non-school-related location, activity, function, or
program or from the use of technology or an electronic device that is not owned, leased, or used by the school district or school
if the bullying causes a substantial disruption to the educational behavior process of orderly operation of a school.

Bullying includes cyber-bullying (bullying through the use of technology or any electronic communication) and means any severe or
pervasive physical or verbal act or conduct, including communications made in writing or electronically, directed toward a student or
students that has or can be reasonable predicted to have the effect of one or more of the following:

Placing the student or students in reasonable fear of harm to the student’s or students’ person or property;

Causing a substantially detrimental effect on the student’s or students’ physical or mental health;

Substantially interfering with the student’s or students’ academic performance; or

. Substantially interfering with the student’s or students’ ability to participate in or benefit from the services, activities, or
privileges provided by a school.
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Cyberbullying means bullying through the use of technology or any electronic communication, including without limitation any
transfer of signs, signals, writing, images, sounds data, or intelligence of any nature transmitted in whole or in part by a wire, radio
electromagnetic system, photo-electronic system, or photo-optical system, including without limitation electronic mail, Internet
communications, instant messages, or facsimile communications. Cyberbullying includes the creation of a webpage or weblog in
which the creator assumes the identity of another person or the knowing impersonation of another person as the author of posted
content or messages if the creation or impersonation creates any of the effects enumerated in the definition of bullying. Cyberbullying
also includes the distribution by electronic means of a communication to more than one person or the posting of material on an
electronic medium that may be accessed by one of more persons if the distribution or posting creates any of the effects enumerated in
the definition of bullying.

Bullying may take various forms, including without limitation one or more of the following; harassment, threats, intimidation,
stalking, physical violence, sexual harassment, sexual violence, theft, public humiliation, destruction of property, or retaliation for
asserting or alleging and act of bullying. This list is meant to be illustrative and non-exhaustive.

Students are encouraged to immediately report bullying. A report may be made orally or in writing to the district complaint manager
or any staff member with whom the student is comfortable speaking. All school staff members are available for help with a bully or to
make a report of bullying. Anyone, including staff members and parents/guardians, who has information about actual or threatened
bullying is encouraged to report it to the district complaint manager or any staff member. Anonymous reports are also accepted by
phone call or in writing.

Nondiscrimination Coordinator: Complaint Managers:

Kevin Bowman, Superintendent Beth Bettis, High School Jeremy Lansaw, Elem. Phone: 217-368-2447
217-368-2219 217-368-2551

Mail: 311 Mulberry St., Greenfield, IL 62044, 502 E. Street 115 Prairie Street

A reprisal or retaliation against any person who reports an act of bullying is prohibited. A student’s act of reprisal or retaliation will
be treated as bullying for purposes of determining any consequences or other appropriate remedial actions.

A student will not be punished for reporting bullying or supplying information, even if the school’s investigation concludes that no
bullying occurred. However, knowingly making a false accusation or providing knowingly false information will be treated as
bullying for purposes of determining any consequences or other appropriate remedial actions.
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Students who participate in the District’s co-curricular activities program shall function within the framework of the District’s
policies, administrative procedures and each individual school’s rules.

No administrator, faculty member or employee of the District shall encourage, permit, condone or tolerate hazing/bullying activities.
No student, including leaders of student organizations, shall plan, encourage or engage in hazing/bullying.

Bullying is defined as:
The desire to hurt someone, leading to a repetitive hurtful action with unjust power, evident enjoyment by the aggressor, and a sense
of being oppressed on the part of the victim.

Bullying includes but is not limited to:
Physical-hitting, kicking, choking, punching, verbal-threatening, taunting, teasing, starting rumors, hate speech.

Hazing Prohibited:

Soliciting, encouraging, aiding, or engaging in hazing, no matter when or where it occurs, is prohibited. Hazing means any
intentional, knowing or reckless act directed to or required of a student, for the purpose of being initiated into, affiliating with, holding
office in, or maintaining membership in any group, organization, club, or athletic team whose members are or include other students.

The term hazing includes but is not limited to:
Any type of physical brutality such as; whipping, beating, striking, branding, electronic shocking, or placing a harmful substance on
the body.

Any type of physical activity such as sleep deprivation, exposure to weather, confinement in a restricted area, calisthenics, or other
activity that subjects the student to an unreasonable risk or harms that adversely affects the mental or physical health or safety of the
student.

Any activity that intimidates or threatens the student with ostracism, that subjects a student to extreme mental stress, shame or
humiliation, that adversely affects the mental health or dignity of the student or discourages the student from remaining in school.

Any activity that includes, causes, or requires the student to perform a task that involves a violation of state or federal law.

Students who commit the following acts violate District policy and, therefore, are subject to District discipline and possible criminal

prosecution:

e Engaging in hazing,

e Soliciting, encouraging, directing, aiding or attempting to aid another engaged in hazing,

e Intentionally, knowingly or recklessly permitting hazing,

e Having knowledge or the planning or occurrence of a specific hazing activity and failing to report it to the Building Principal,
Superintendent, or other school employee.

Teen Dating Violence is prohibited.

Teen dating violence that takes place at school, on school property, at school-sponsored activities, or in vehicles used for school-

provided transportation is prohibited. For purposes of this policy, the term teen dating violence occurs whenever a student who is 13-

19 years of age uses or threatens to use physical, mental, or emotional abuse to control an individual in the dating relationship; or uses

or threatens to use sexual violence in the dating relationship.

Bullying, teen dating violence, intimidation, and harassment are not acceptable in any form and will not be tolerated at school or any
school-related activity. The School District will take disciplinary action against any student who participates in such conduct or who
retaliates against someone for reporting incidents of bullying, teen dating violence, intimidation or harassment.

ALTERNATIVE PLACEMENT (i.e. In-school supervision)
The student is to attend school. Students who are on Alternative Placement status are not permitted to attend extracurricular events.
Students will be assigned to an area for the day and given tasks to accomplish. Parents will be notified by phone if possible or by
written communication. Students will receive credit for all work completed.

ATTENDANCE
When a student is absent from school, state law requires the school to contact the parent or guardian by phone to verify the absence.
We ask that the student’s parent or guardian call the Elementary School (217- 368-2551) and Greenfield High School (217-
368-2219) by 9:30 a.m. on days when students are absent stating why they are absent. If you do not contact the school, we must
attempt to contact you. This includes calling at work if necessary. The school must be contacted every day your child is absent unless
prior arrangements have been approved.

Ilinois law requires that whoever has custody or control of any child between six (by September 1%) and seventeen years of age shall
assure that the child attends school in the district in which he or she resides, during the entire time school is in session (unless the child
has already graduated from high school). Illinois law also requires that whoever has custody or control of a child who is enrolled in
the school, regardless of the child’s age, shall assure that the child attends school during the entire time school is in session.



This means 240 instructional minutes for students in grades K-1, and 300 instructional minutes for students in grades 2-12. In the
event that a student misses school, the following criteria (as defined by Illinois State Code 5/26-2A) will be used to determine whether
the absence is excused or unexcused.

Student Absences
There are two types of absences: excused and unexcused. Excused absences include: illness (including mental or behavioral health of
the student), observance of a religious holiday or event, death in the immediate family, family emergency, situations beyond the
control of the student, as determined by the board, circumstances that cause reasonable concern to the parent/guardian for the student’s
mental, emotional, physical health, or safety, attending a military honors funeral to sound TAPS, or other reason as approved by the
building principal.

Additionally, a student will be excused for up to 5 days in cases where the student’s parent/guardian is an active duty member of the
uniformed services and has been called to duty for, is on leave from, or has immediately returned from deployment to a combat zone
or combat-support postings. The Board of Education, in its discretion, may excuse a student for additional days relative to such leave
or deployment. A student and the student’s parent/guardian are to be responsible for obtaining assignments from the student’s
teachers prior to any excused absences and for ensuring that such assignments are completed by the student prior to his or her return to
school.

Students who are excused from school will be given a reasonable time frame to make up missed homework and classwork
assignments.

All other absences are considered unexcused. Pre-arranged excused absences must be approved by the building principal.
The school may require documentation explaining the reason for the student’s absence

When a student is too ill to attend school, he/she is also considered too ill to take part in evening activities or to attend school activities
or games that same day.

In most cases medical and dental appointments are not reasons for a full day’s absence from school. It is expected that a student will
keep the appointment and then return to school as soon as possible. Afternoon appointments should allow students to attend at least a
portion of his/her morning class obligations.

Any pupil leaving school during school hours without permission of the principal shall be regarded as truant and may be suspended or
subjected to other punishment as the principal may direct.

Release Time for Religious Instruction/Observance

A student will be released from school, as an excused absence, to observe a religious holiday or for religious instruction. The
student’s parent/guardian must give written notice to the building principal at ~ least 5 calendar days before the student’s anticipated
absence(s).

Students excused for religious reasons will be given an opportunity to make up all missed work, including homework and tests, for
equivalent academic credit.

TRUANCY
A truant is defined as a child subject to compulsory school attendance and who is absent without valid cause from such attendance for
a school day or portion thereof. Students who miss more than 1% but less than 5% of the prior 180 regular school days without valid
cause (a recognized excuse) are truant. Students who miss 5% or more of the previous 180 regular attendance days, not 5% of the
current school year’s regular attendance days, are required to provide a doctor’s note stating the reason for the absence to receive an
excused absence. If a doctor’s note is not received stating it was necessary the student needed to be absent from school after being
requested, the absence will be considered unexcused. A student is considered a chronic truant with 9 unexcused absences in the
previous 180 school days.

A student who misses 15 consecutive days of school without valid cause and who cannot be located or, after exhausting all available
support services, cannot be compelled to return to school is subject to expulsion from school.

ASSIGNMENT MAKE-UP OPPORTUNITIES
An absence for valid cause will be given full make-up privileges. A student who has an excused absence should see his/her teacher(s)
upon return for any assignment, make-up work, or test that needs to be completed. If an absence is prearranged prior to being gone,
assignments will be due on the date they return to school.

The student will have one day per excused absence to complete the missed work. Length for make-up work for an extended illness
will be addressed on an individual basis. Doctor notes are required for extended absences.



ATTENDANCE REQUIRED FOR EXTRA-CURRICULAR PARTICIPATION
Students must be present 1/2 of the school day (signed in no later than 12:30pm) to participate in any after-school activity. Any
exception to this rule must have prior administrative approval. If students are here and go home, they do not come back to after-
school activities. If students are too sick to stay at school they are too sick to come back for an after-school activity.

REQUEST FOR ASSIGNMENTS
When it is necessary because of illness to request assignments for students, please call the office at 368-2551. Calls should be placed
before 10:30 a.m. Assignments should be picked up between 3:30 p.m. and 4:00 p.m. at the office for grades K — 5. Assignments for
grades 6 — 8 are placed in plastic wall files outside the classrooms. Students are responsible for all assignments in ALL CORE AND
ELECTIVE courses.

REQUEST FOR PRE-ARRANGED ABSENCES
When it is absolutely necessary for a student to be absent for any reason other than a medical or dental appointment during school
hours or days, parents should send a note to the office requesting a pre-arranged absence form. Please notify the school office of
your request one week in advance.

ARRIVAL TIME
For safety reasons, we ask that students not arrive at school prior to 7:45 a.m. Non-bus riding students, not eating breakfast, should not
arrive before 8:00 a.m.

Morning Drop-Off

1. Enter Prairie Street from Hwy 267 on the north end of town.

2. Proceed to the front of the school in a single line dropping your child off at the crosswalk only.

3. If parents need to enter the building, use the gravel morning parking lot area located at the north end of the school. Enter the
building through the Jr. High doors and proceed to the office to sign in.

4. Please avoid using the designated Pre-K area unless you are dropping off a Pre-K student.

5. Note: Parking in front of the building is allowed ONLY from 8:30 a.m. to 2:30 p.m.

ATHLETIC ELIGIBILITY
The rules of eligibility apply to Junior High athletics as contained in the Guidelines of the Illinois Elementary School Association.
These rules also apply to those participating in cheerleading.

2.041  All contestants shall be in grades five through eight and shall not have passed eighth-grade standing.

2.042 A student shall be doing passing work as determined by the local school district in all subjects and the school shall certify
compliance with this by-law. Use of a player, contestant, or participant shall be deemed such certification.

2.043  Passing work shall be checked weekly to govern eligibility for the following Monday through Saturday.

2.044  The eligibility check shall be the same day each week except when school is not in session; then it must be taken on the last
day of student attendance that week.

2.045  Grades shall be accumulative for the school's grading period.

ELIGIBILITY -- When a student is not eligible he/she may not participate. The guidelines to adhere to are as follows: Eligibility for
Extracurricular - no F’s. Grades in all classes count toward eligibility as per I.E.S.A. rules.

First Time: He/She dresses but does not participate

Second Time: He/She does not dress but sits with the team

Third Time: He/She does not dress and does not sit with the team
Fourth Time: He/She is dismissed from the team

BEFORE SCHOOL RULES-GRADES K-8

Students may report to the gym, sit, and talk quietly.-Cell phones/electronic devices not allowed in the gym before school.
No balls or playground equipment—this is not a recess.

No food, drink, candy, or gum.

Students are to line up quietly before leaving the gym.

BIRTH CERTIFICATE
At the time of initial registration, a student must present a certified copy of their birth certificate.

BUS PROCEDURE FOR STUDENT LOADING, UNLOADING AND ASSIGNED BUS STOPS

The buses are to be parked in front of the Elementary Building (east) bumper to bumper with the exception of the emergency access

area located adjacent to the flagpole. All bus students are dismissed at 3:02 p.m. and exit the building at their designated areas:
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Kindergarten through second grade use the south exit and sidewalk, third through fifth grade use the main or middle entrance and
sidewalk, sixth through eighth grade use the north exit and sidewalk. The buses remain parked until all students who ride are on the
bus. The buses then leave in unison and the children who do not ride a bus are then dismissed. They are to also use the assigned exits
and walks.

The district provides bus transportation to and from school for all students living 1.5 miles or more from the school. Parents must, at
the beginning of the school year, select one bus stop at which a student is to be picked up, and one stop at which a student is to be
dropped off. Students are not permitted to ride a bus other than the bus to which they are assigned. Exceptions must be approved in
advance by the building principal.

While students are on the bus, they are under the supervision of the bus driver. In most cases, bus discipline problems can be handled
by the bus driver. In the case of a written disciplinary referral, student bus problems will be investigated and handled by the building
principal. Students are expected to follow all school rules while on the bus. Students may be suspended from riding the school bus for
up to 10 consecutive school days for violating school rules or for engaging in other gross disobedience or misconduct. The school
board may suspend the student from riding the school bus for a period in excess of 10 days for safety reasons. The district’s regular
suspension procedures shall be used to suspend a student’s privilege to ride a school bus.

A student who is suspended from riding the school bus and who does not have alternative transportation to school shall be allowed the
opportunity to make up all missed work for equivalent academic credit. It is the responsibility of the student’s parent or guardian to
notify the school that the student does not have alternative transportation to school.

In the interest of the student’s safety and in compliance with State law, students are also expected to observe the following:

1.  Dress properly for the weather. Make sure all drawstrings, ties, straps, etc. on all clothing, backpacks and other items, are

shortened or removed to lessen the likelihood of them getting caught in bus doors, railings or aisles.

Arrive on time at the bus stop, and stay away from the street while waiting for the bus.

3. Stay away from the bus until it stops completely and the driver signals you to board. Enter in single file without pushing. Always
use the handrail.

4. Take a seat right away and remain seated facing forward. Keep your hands, arms, and head inside the bus.

5. Talk quietly on the bus. No shouting or creating loud noises that may distract the driver. Tablets, iPods®, iPads®, smart phones,
and other electronic devices must be silenced on the bus unless a student uses headphones.

6.  Help keep the bus neat and clean. Keep belongings out of the aisle and away from emergency exits. Eating and drinking are not
allowed on the bus.

7. Always listen to the driver’s instructions. Be courteous to the driver and other students. Sit with your hands to yourself and avoid

making noises that would distract the driver or bother other passengers. Remain seated, keeping your hands, arms, and head

inside the bus at all times.

Wait until the bus pulls to a complete stop before standing up. Use the handrail when exiting the bus.

9.  Stay out of the danger zone next to the bus where the driver may have difficulty seeing you. Take five giant steps away from the
bus and out of the danger zone, until you can see the driver and the driver sees you. Never crawl under a bus.

10. If you must cross the street after you get off the bus, wait for the driver’s signal and then cross in front of the bus. Cross the
street only after checking both ways for traffic.

11. Never run back to the bus, even if you dropped or forgot something.

N

®

Video and audio cameras may be active on busses to record student conduct and may be used for the purposes of investigation into
misconduct or accidents on the bus.

For questions regarding school transportation issues, contact the Bus Garage at (217)368-2215.

Bus Conduct

Students are expected to follow all school rules when riding the school bus. A student may be suspended from riding the bus for up to
10 consecutive school days for engaging in gross disobedience or misconduct, including but not limited to, the following:

Violating any school rule or school district policy.

Willful injury or threat of injury to a bus driver or to another rider.

Willful and/or repeated defacement of the bus.

Repeated use of profanity.

Repeated willful disobedience of a directive from a bus driver or other supervisor.

Such other behavior as the building principal deems to threaten the safe operation of the bus and/or its occupants.

ocouprwdE

CHANGE OF ADDRESS
If you move or change your phone number, please report the change as soon as possible to the school office so we may update our
records.

CHARACTER EDUCATION
Greenfield CUSD #10 believes that it is the responsibility of both parents and the school district to teach character education to our
children. The school district believes in positive behavioral support for each and every child. Parents and guardians can expect their
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child will be taught many character education lessons throughout each and every school year. The District has identified three basic
character education themes that will be the focus for each and every student, each and every day. The District will teach, promote,
reinforce, and expect all students and staff to be: Responsible, Respectful, and Safe. The District would like to ask that parents teach
and reinforce these three qualities and many others at home.

We will be implementing Positive Behavioral Interventions and Supports (PBIS) this year throughout the Greenfield district. Asa
result of implementing PBIS within we plan to:

Create a more positive environment in our school and community

Be more intentional in teaching socially acceptable behaviors

Create consistency among adults

Identify students in need of behavioral support

Use data to guide our decision-making

Create a consistent, systematic plan for discipline

Recognize families as an integral part of the school community

No g k~owdPRE

CITIZENSHIP
One of the finest compliments that can be paid to a student in our school is to say that he or she is a good school citizen. A good
citizen will:
e Be polite and helpful to students, teachers and visitors
e  Address all staff members by Mr., Mrs., Miss, Ms., or Coach
e Be orderly in the halls, cafeteria, classrooms, and gym
e Refrain from loud talk and boisterous laughter
Help keep school grounds and building neat and clean by depositing all paper in wastebaskets, keeping lockers clean and orderly,
and refrain from marking on desks, tables, and walls
Remove hats or caps upon entering the building
Walk, not run in the corridors and in the classrooms
Cooperate with teachers by preparing assignments and being attentive in class
Take part in several activities of the school and assume a fair share of the work and responsibility
Take good care of books and other possessions
Attend school regularly and be on time for all classes and school activities
Be cheerful, courteous, and thoughtful in relations with younger children and older people of his/her age
Be charitable and sincere in dealing with other people
e Tryto eliminate what is wrong and accentuate what is right

DEFICIENCY LIST
Students on the Deficiency List will not be permitted to leave homerooms and also other limitations will be administered. One
example is a student is no longer allowed to help a teacher, etc. until the student's name is removed from the list. The deficiency list
will be updated at midterm and the end of each quarter.

DISCIPLINE
Positive behavior and character education is emphasized at Greenfield Elementary. Expected behavior for all areas of the school
building, school grounds, transportation, and activities are reviewed with students and posted throughout the building.

Level 1

Acts of misconduct are minor misbehaviors which interrupt the orderly operation of the classroom, school, activities, and school
grounds. The faculty should handle such misbehavior. Level 1 misbehaviors include but are not limited to the following:
Dress code violation

Public display of affection

Classroom/school disruption

Throwing non-threatening objects

Tardiness

Gum chewing/candy/food/etc.

Homework (incomplete, late, etc.)

Failure to return items that require a parent/guardian’s signature

Any other disciplinary aspects that are in violation of the school/district philosophy

oooooooood

Level 2

Misconduct involves behaviors whose frequency or seriousness disrupts the learning climate of the school. Excessive or frequent
infractions of Level 1 may require the intervention of the principal. Level 2 misbehaviors include but are not limited to the following:
O Frequent disruptive/inappropriate behavior

0O Forgery or the use of forged notes or excuses

O Use of phone/cell phone without permission

O Stealing



O Truancy

O Engaging in academic dishonesty, including cheating, intentionally plagiarizing, wrongfully giving or
receiving help during an academic examination, altering report cards and wrongfully obtaining test copies or scores.

O Lying/dishonesty

O Refusal to follow directions

O Insubordination/defiance of authority

O Disrespect toward faculty, staff, volunteer, visitors, or students

O Hitting, Kicking, tripping, pushing, pinching, biting, spitting

O Profanity or inappropriate slang words (language, gestures)

O Name calling, taunting, teasing, back-talk

O Possession of obscene materials (including but not limited to: inappropriate CDs, magazines, photos, books, etc.)

O Fighting

O Inappropriate use of the internet or other technology

O Skipping class

O Using or possessing an electronic paging device

O Using or possessing a laser pointer unless under a staff member’s direct supervision and in context of instruction

O Disobeying rules of student conduct or directives from staff members or school officials. Examples of disobeying staff directives
include refusing a staff member’s request to stop, present school identification or submit to a search.

O Causing or attempting to cause damage to, stealing, or attempting to steal, school property or another person’s personal property.

O Being absent without a recognized excuse

O Entering school property or a school facility without proper authorization

O Being involved with any public school fraternity, sorority, or secret society

O Being involved in a gang or engaging in gang-like activities, including displaying gang symbols or paraphernalia

O Operating an unarmed aircraft system (AUS) or drone for any purpose on school grounds or at any school event unless granted

permission by the building principal.
O Any other disciplinary aspects that are in violation of the school/district philosophy

Level 3

Level 3 misconduct involves acts against persons or property and acts whose consequences may/may not seriously endanger the health

and safety of others in the school. Misconduct at this level may require immediate suspension or expulsion.

Students may be disciplined for gross disobedience or misconduct, including but not limited to the following:

1. Using, possessing, distributing, purchasing, selling or offering for sale tobacco or nicotine materials, including electronic
cigarettes or e-cigarettes.

2. Using, possessing, distributing, purchasing, or selling alcoholic beverages. Students who are under the influence of an alcoholic
beverage are not permitted to attend school or school functions and are treated as though they had alcohol in their possession.

3. Using, possessing, distributing, purchasing, selling or offering for sale:

Any illegal drug, controlled substance, or cannabis (including marijuana, medical cannabis and hashish).

Any anabolic steroid unless it is being administered in accordance with a physician’s or licensed practitioner’s prescription.

c. Any performance-enhancing substance on the Illinois High School Association’s most current banned substance list unless
administered in accordance with a physician’s or licensed practitioner’s prescription.

d. Any prescription drug when not prescribed for the student by a physician or licensed practitioner, or when used in a manner
inconsistent with the prescription or prescribing physician’s or licensed practitioner’s instructions. The use or possession of
medical cannabis, even by a student for whom medical cannabis has been prescribed, is prohibited.

e. Any inhalant, regardless of whether it contains an illegal drug or controlled substance: (a) that a student believes is, or
represents to be capable of, causing intoxication, hallucination, excitement, or dulling of the brain or nervous system; or (b)
about which the student engaged in behavior that would lead a reasonable person to believe that the student intended the
inhalant to cause intoxication, hallucination, excitement, or dulling of the brain or nervous system. The prohibition in this
section does not apply to a student’s use of asthma or other legally prescribed inhalant medications.

f.  “Look-alike” or counterfeit drugs, including a substance that is not prohibited by this policy, but one: (a) that a student believes
to be, or represents to be, an illegal drug, controlled substance, or other substance that is prohibited by this policy; or (b) about
which a student engaged in behavior that would lead a reasonable person to believe that the student expressly or impliedly
represented to be an illegal drug, controlled substance or other substance that is prohibited by this policy.

g. Drug paraphernalia, including devices that are or can be used to: (a) ingest, inhale, or inject cannabis or controlled substances
into the body; and (b) grow, process, store, or conceal cannabis or controlled substances.

h. Any substance inhaled, injected, smoked, consumed or otherwise ingested or absorbed with the intention of causing a
physiological or psychological change in the body, including without limitation, pure caffeine in a tablet or powdered form.

oo

Students who are under the influence of any prohibited substance are not permitted to attend school or school functions and are
treated as though they have the prohibited substance, as applicable, in their possession.

4. Using, possessing, controlling or transferring a “weapon” or violating the procedures listed below under the Weapons Prohibition
section of this handbook procedure.

5. Using a cellular telephone, smartphone, video recording device, personal digital assistant (PDA), or similar electronic device in
any manner that disrupts the educational environment or violates the rights of others, including using the device to take
photographs in locker rooms or bathrooms, cheat, or otherwise violate student conduct rules. Prohibited conduct specifically
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includes, without limitation, creating and sending, sharing, viewing, receiving or possessing an indecent visual depiction of
oneself or another person through the use of a computer, electronic communication device or cellular telephone, commonly
known as “sexting.” Unless otherwise banned under this policy or by the building principal, all cellular phones, smartphones and
other electronic devices must be kept powered-off and out-of-sight during the regular school day unless: (a) the supervising
teacher grants permission; (b) use of the device is provided in a student’s individualized education program (IEP); (c) it is used
during the student’s lunch period; or (d) it is needed in an emergency that threatens the safety of students, staff, or other
individuals.

6. Engaging in bullying, hazing or any kind of aggressive behavior that does physical or psychological harm to a staff person or
another student or encouraging other students to engage in such behavior. Prohibited conduct specifically includes, without
limitation, any use of violence, intimidation, force, noise, coercion, threats, stalking, harassment, sexual harassment, public
humiliation, theft or destruction of property, retaliation, hazing, bullying, and bullying using a school computer or a school
computer network or other comparable conduct.

7. Engaging in any sexual activity, including without limitation, offensive touching, sexual harassment, indecent exposure
(including mooning) and sexual assault.

8. Engaging in teen dating violence.

9. In the absence of a reasonable belief that an emergency exists, calling emergency responders
(calling 9-1-1); signaling or setting off alarms or signals indicating the presence of an emergency; or indicating the presence of a
bomb or explosive device on school grounds, school bus or at any school activity.

10. Violating any criminal law, including but not limited to, assault, battery, arson, theft, gambling, eavesdropping, and vandalism
and hazing.

11. Making an explicit threat on an Internet website against a school employee, a student, or any school-related personnel if the
Internet website through which the threat was made is a site that was accessible within the school at the time the threat was made
or was available to third parties who worked or studied within the school grounds at the time the threat was made, and the
threat could be reasonably interpreted as threatening to the safety and security of the threatened individual because of his or her
duties or employment status or status as a student inside the school.

For purposes of these rules, the term “possession” includes having control, custody, or care, currently or in the past, of an object or
substance, including situations in which the item is: (a) on the student’s person; (b) contained in another item belonging to, or under
the control of, the student, such as in the student’s clothing, backpack, or automobile; (c) in a school’s student locker, desk, or other
school property; (d) at any location on school property or at a school-sponsored event; or (e) in the case of drugs and alcohol,
substances ingested by the person.

Efforts, including the use of positive interventions and supports shall be made to deter students, while at school or a school-related
event, from engaging in aggressive behavior that may reasonably produce physical or psychological harm to someone else.

No disciplinary action shall be taken against any student that is based totally or in part on the refusal of the student’s parent/guardian
to administer or consent to the administration of psychotropic or psychostimulant medication to the student.

When and Where Conduct Rules Apply

The grounds for disciplinary action also apply whenever the student’s conduct is reasonably related to school or school activities,

including but not limited to:

1. On or within sight of, school grounds before, during, or after school hours or at any time;

2. Off school grounds at a school-sponsored activity or event, or any activity or event that bears a reasonable relationship to school;

3. Traveling to or from school or a school activity, function, or event; or

4. Anywhere, if the conduct interferes with, disrupts, or adversely affects the school environment, school operations, or an
educational function, including but not limited to, conduct that may reasonably be considered to: (a) be a threat or an attempted
intimidation of a staff member; or (b) endanger the health or safety of students, staff, or school property; or

5. During periods of remote learning.

Disciplinary Measures
School officials shall limit the number and duration of expulsions and out-of-school suspensions to the greatest extent practicable, and,
where practicable and reasonable, shall consider forms of non-exclusionary discipline before using out-of-school suspensions or
expulsions. School personnel shall not advise or encourage students to drop out of school voluntarily due to behavioral or academic
difficulties. Potential disciplinary measures include, without limitation, any of the following measures:
Notifying parents/guardians.
Disciplinary conference.
Withholding of privileges.
Temporary removal from the classroom.
Return of property or restitution for lost, stolen or damaged property.
In-school suspension.
After-school study or Saturday study provided the student’s parent/guardian has been notified. (If transportation arrangements
cannot be made in advance, an alternative disciplinary measure will be assigned to the student.)
8.  Community service.
9. Seizure of contraband; confiscation and temporary retention of the personal property that was used to violate school rules.
10. Suspension of bus riding privileges.

Nogk~wpnE
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11. Suspension from school and all school activities for up to 10 days. A suspended student is prohibited from being on school
grounds.

12. Expulsion from school and all school activities for a definite time period not to exceed 2 calendar years. An expelled student is
prohibited from being on school grounds.

13. Transfer to an alternative program if the student is expelled or otherwise qualifies for transfer under State law.

14. Notifying juvenile authorities or other law enforcement whenever the conduct involves criminal activity, such as, illegal drugs
(controlled substances), “look-alikes,” alcohol or weapons or in other circumstances as authorized by the reciprocal reporting
agreement between the District and local law enforcement agencies.

The above list of disciplinary measures is a range of options that will not always be applicable in every case. In some circumstances,
it may not be possible to avoid suspending or expelling a student because behavioral interventions, other than a suspension or
expulsion, will not be appropriate and available, and the only reasonable and practical way to resolve the threat and/or address the
disruption is a suspension or expulsion.

Corporal Punishment

Corporal punishment is illegal and will not be used. Corporal punishment is defined as slapping, paddling, or prolonged maintenance
of students in physically painful positions, or intentional infliction of bodily harm. Corporal punishment does not include reasonable
force as needed to maintain safety for students, staff, or other persons, or for the purpose of self-defense or defense of property.

Isolated Time Out, Time Our and Physical Restraint

Isolated time out, time out, and physical restraint shall only be used if the student’s behavior presents an imminent danger of serious
physical harm to the student or others and other less restrictive and intrusive measures were tried and proven ineffective in stopping it.
The school may not use isolated time out, time out, and physical restraint as discipline or punishment, convenience for staff,
retaliation, a substitute for appropriate educational or behavioral support, a routine safety matter, or to prevent property damage in the
absence of imminent danger of serious physical harm to the student or others.

DISCRIMINATION
"Greenfield Community Unit District #10 does not discriminate on the basis of race, color, national origin, or handicap. This
institution does not follow policies or procedures that intentionally or unintentionally discriminate on the basis of sex.”

DISMISSAL
Regular Attendance Day: 3:02 p.m. bus rider dismissal
3:10 p.m. car riders followed by walkers/bike rider’s dismissal
Early Dismissal Day: 1:45 p.m. bus rider dismissal
1:50 p.m. car riders followed by walkers/bike rider’s dismissal

Afternoon Pick-Up
1. Enter Prairie Street from Hwy 267 on the north end of town.
2. Enter turn around at the north end of the school.
3. Form 3 single lines in the gravel visitor’s parking lot.
4. After all buses have pulled away, cars may proceed forward with caution using the flow through process.
Example:

a. lane 1 will exit the parking lot and enter the pick-up area,

b. lane 2 will follow

c. lane 3 will follow lane 2

d. the process repeats
5.  Remain in a single line while pulling in front of the building. Continue to move forward unless a child(ren) is entering your car.
6. If your child(ren) has entered your car, you may exit onto Prairie Street at any point in the pick-up area. Please be aware of your

surroundings. Other cars may be leaving the area or neighborhood residents may be traveling on the street.

7. Please use the designated pick-up area only for the safety of everyone. Students may not be picked up in the visitor parking lot.

Note: There is no parking on the east side of Prairie Street. Always stop at the crosswalk before proceeding down Prairie
Street.

DOORS TO ENTER OR EXIT
All students will enter through the middle doors.

Students will exit the building as follows:

South Doors - Grades K-2

Middle Doors - Grades 3-5

North Doors - Grades 6-8

*Please, for safety; drop off all students at the crossing guard location.
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DRESS CODE

School Dress Policy
The overall general appearance and dress of a student shall be given opportunity for individuality, but also must not disrupt the
educational process, interfere with the maintenance of a positive teaching/learning climate, or compromise reasonable standards of
health, safety and decency. In keeping with this policy, the following dress code shall be enforced. The following items are
considered UNACCEPTABLE:

o  See-through clothing, including football type jerseys (mesh)

Clothing that shows undergarments including pants worn below the waist
Shirts or tops that are revealing (i.e. cleavage or midriff, halters)
Shirts that have the sleeves removed
Shirts that have spaghetti straps, halter tops, tube tops, low cut tops or sports bras worn as tops
Short skirts, shorts and dresses
Caps, bandannas or scarves in the building (including stocking caps)
Sunglasses in the building unless prescribed by a doctor
Clothing that advertises tobacco, alcohol drugs
Clothing that has offensive words, phrases and/or graphics (ethnic/profane/sexual)
Spandex shorts, leggings or yoga pants unless shirt or another pair of shorts covers them
Gang-related or gang look-a-like clothing and accessories including chains

O 0O OO OO OO OO0 Oo

A student violating the dress policy will be required to alter his/her attire. Non-adherence to the dress policy may result in a
detention/discipline referral. Continued abuse of the school dress policy will result in more severe penalties.

The attire, grooming and appearance of students at any school activity are the responsibility of students and their parents. However,
school officials and teachers will request or direct a modification of student dress or grooming if it is a danger to the student’s health
or the wellbeing of others or if it causes or is likely to cause, a general disruption at school or school activities. Items that depict
images or contain slogans relating to alcohol, tobacco, drugs, drug paraphernalia, gang symbols, death, body mutilation or
disfigurement, acts of violence and vulgar and lewd subjects are forbidden.

Special dress may be required for certain classes or activities. Students participating in class or school activities are expected to
follow teacher or administrative direction in this respect.

DUE PROCESS RIGHTS
DUE PROCESS WITH REGARD TO STUDENT DISCIPLINE
The Greenfield School District recognizes the due process rights of its students. Due process rights are exercised in discipline
situations when the student is at risk of one of the following.
1. The student’s punishment involves a disciplinary hearing that could result in expulsion from school.
2. The student’s punishment involves out-0f-school suspension.

DUE PROCESS PROCEDURE

The student is verbally notified of the discipline infraction by the Principal/Dean of Students/Administrator.

The student is given the opportunity to explain his/her version of the incident.

3. The Principal/Dean of Students/Administrator notifies the student verbally and the parents verbally or in writing of the
punishment given for the offense.

4. If the disciplinary measure by the Principal/Dean of Students/Administrator is an out-of-school suspension, the student’s parent(s)
or guardian(s) may elect to appeal the decision. If so, appeal shall be made in writing, and the matter will be referred to a hearing
officer. After presentation or receipt of the hearing officer’s report, the Board shall take such action as it finds appropriate.

5. If a recommendation is made by the Principal/Administrator for an expulsion, the matter shall be referred to the Board of
Education for a hearing. The student’s parent(s) or guardian(s) may appear at said hearing with a representative, if they so
choose. Witnesses may be called and evidence presented relevant to the alleged misconduct and any accumulated misconduct
during the school year.

N

EDUCATION OF CHILDREN WITH DISABILITIES
It is the intent of the district to ensure that students who are disabled within the definition of Section 504 of the Rehabilitation Act of
1973 or the Individuals with Disabilities Education Act are identified, evaluated and provided with appropriate educational services.

The School provides a free appropriate public education in the least restrictive environment and necessary related services to all
children with disabilities enrolled in the school. The term "children with disabilities” means children between ages 3 and the day
before their 22nd birthday for whom it is determined that special education services are needed, except those children with disabilities
who turn 22 years of age during the school year are eligible for special education services through the end of the school year. It is the
intent of the school to ensure that students with disabilities are identified, evaluated, and provided with appropriate educational
services.

A copy of the publication "Explanation of Procedural Safeguards Available to Parents of Students with Disabilities”" may be obtained
from the school district office.
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Students with disabilities who do not qualify for an individualized education program, as required by the federal Individuals with
Disabilities Education Act and implementing provisions of this Illinois law, may qualify for services under Section 504 of the federal
Rehabilitation Act of 1973 if the student (i) has a physical or mental impairment that substantially limits one or more major life
activities, (ii) has a record of a physical or mental impairment, or (iii) is regarded as having a physical or mental impairment.

EDUCATION OF HOMELESS CHILDREN
Each child of a homeless individual and each homeless youth have equal access to the same free, appropriate public education, as
provided to other children and youths, including a public pre-school education. A homeless child may attend the District school that
the child attended when permanently housed or in which the child was last enrolled. A homeless child living in any District school’s
attendance area may attend that school.

The Superintendent or designee shall review and revise rules or procedures that may act as barriers to the enrollment of homeless
children and youths. In reviewing and revising such procedures, consideration shall be given to issues concerning transportation,
immunization, residency, birth certificates, school records and other documentation, and guardianship. Transportation shall be
provided in accordance with the McKinney-Vento Homeless Assistance Act and State law.

The Superintendent or designee shall give special attention to ensuring the enrollment and attendance of homeless children and youths
who are not currently attending school. The Superintendent shall appoint a Liaison for Homeless Children. If a child is denied
enrollment or transportation under this policy, the Liaison for Homeless Children shall immediately refer the child or his/her
parent/guardian to the ombudsperson appointed by the Regional Superintendent and provide the child or his/her parent/guardian with a
written explanation for the denial. Whenever a child and his/her parent/guardian who initially share the residence of another person
due to loss of housing, economic hardship, or a similar hardship continue to share the residence, the Liaison for Homeless Children
may, after the passage of 18 months and annually thereafter, conduct a review as to whether such hardship continues to exist in
accordance with State law.

Homeless Child
Any homeless child shall be immediately admitted, even if the child or child’s parent/guardian is unable to produce immunization and
health records normally required for enroliment. School Board policy 6:140, Education of Homeless Children, governs the enrollment
of homeless children.

ELECTRONIC DEVICES/PERSONAL ITEMS AT SCHOOL

The use of electronic devices and other technology at school is a privilege, not a right. Students are prohibited from using electronic

devices, except as provided herein. An electronic device includes, but is not limited to, the following: cell phone, smart phone, audio

or video recording device, personal digital assistant (PDA), iPod®©, iPad®©, laptop computer, tablet computer or other similar
electronic device. Pocket pagers and other paging devices are not allowed on school property at any time, except with the express
permission of the building principal.

e During instructional time, which includes class periods and passing periods, electronic devices must be kept powered-off and out-
of-sight unless: (a) permission is granted by an administrator, teacher or school staff member; (b) use of the device is provided in
a student’s individualized education program (IEP); or (¢) it is needed in an emergency that threatens the safety of students, staff,
or other individuals.

e  Students are allowed to use electronic devices during non-instructional time, which is defined as before, and after school and
during the student’s lunch period.

e Electronic devices may never be used in any manner that disrupts the educational environment, violates student conduct rules or
violates the rights of others. This includes, but is not limited to, the following: (1) using the device to take photographs in locker
rooms or bathrooms; (2) cheating; and (3) creating, sending, sharing, viewing, receiving, or possessing an indecent visual
depiction or non-consensual dissemination of private sexual images (i.e., sexting).

e The school and school district are not responsible for the loss, theft or damage to any electronic device brought to school.

e Students in violation of this procedure are subject to the following consequences:

1st offense warning

2nd offense detention, device may be picked up at the end of the school day

3rd offense detention, parent contact (parent takes possession of the phone), loss of privilege in buildings and during
school time, including transportation to and from school

4th offense disciplinary conference with parent(s) that may include, but is not limited

to in-school suspension or out-of-school suspension

School officials may conduct an investigation or require a student to cooperate in an investigation if there is specific information about
activity on the student’s account on a social networking website that violates a school disciplinary rule or policy. In the course of an
investigation, the student may be required to share the content that is reported in order to allow school officials to make a factual
determination.
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EMERGENCY CLOSING OF SCHOOL
In the event of inclement weather conditions or other emergencies, announcements regarding school closings will be made on radio
stations WLDS (1180) in Jacksonville WJBM (1480) in Jerseyville, WEAI (107.1), WJVO (105.5), and WSMI (106.1) and Channel 4
television station (KMOX), Channel 5 (KSDK),
and Channel 2 (KTVI) out of St. Louis. The announcements will normally be on these radio stations and television station by 6:30
a.m. whenever weather conditions appear to be very hazardous.

ENGLISH LEARNERS
The school offers opportunities for resident English Learners to achieve at high levels in academic subjects and to meet the same
challenging State standards that all children are expected to meet.

Parents/guardians of English Learners will be informed how they can: (1) be involved in the education of their children, and (2) be
active participants in assisting their children to attain English proficiency, achieve at high levels within a well-rounded education, and
meet the challenging State academic standards expected of all students.

1. Assist all English Language Learners to achieve English proficiency, facilitate effective communication in English, and
encourage their full participation in school activities and programs as well as promote participation by the parents/guardians of
English Language Learners.

2. Appropriately identify students with limited English proficiency.

3. Comply with State law regarding the Transitional Bilingual Educational Program and/or Transitional form of instruction.

4. Comply with any applicable State and Federal requirements for the receipt of grant money for English Language Learners and
programs to serve them.

5. Determine the appropriate instructional program and environment for English Language Learners.

6. Annually assess the English proficiency of English Language Learners and monitor their progress in order to determine their
readiness for a mainstream classroom environment.

7. Include English Language Learners, to the extent required by state and federal law, in the District’s student assessment program
to measure their achievement in reading/language arts and mathematics.

8. Provide information to the parents/guardians of English Language Learners about: (1) the reasons for their child’s identification,
(2) their child’s level of English proficiency, (3) the method of instruction to be used, (4) how the program will meet their child’s
needs, (5) specific exit requirements of the program, (6) how the program will meet their child’s individualized education
program, if applicable, and (7) information on parent/guardian rights. Parents/guardians will be regularly apprised of their child’s
progress and parental involvement will be encouraged.

Parent Involvement
Parents/guardians of English Language Learners will be: (1) given an opportunity to provide input to the program, and (2) provided
notification regarding their child's placement in, and information about the District's English Language Learners programs.

For questions related to this program or to express input in the school’s English Learners program, contact the District Office at (217)
368-2447.

EQUAL EMPLOYMENT OPPORTUNITY AND MINORITY RECRUITMENT
The School District shall provide equal employment opportunities to all persons regardless of their race; color; creed; religion;
national origin; sex; sexual orientation; age; ancestry; marital status; arrest record; military status; order of protection status;
unfavorable military discharge; citizenship status provided the individual is authorized to work in the United States; use of lawful
products while not at work; being a victim of domestic or sexual violence; genetic information; physical or mental handicap or
disability, if otherwise able to perform the essential functions of the job with reasonable accommodation; pregnancy, childbirth, or
related medical conditions; credit history, unless a satisfactory credit history is an established bona fide occupational requirement of a
particular position; or other legally protected categories. No one will be penalized solely for his or her status as a registered qualifying
patient or a registered designated caregiver for purposes of the Compassionate Use of Medical Cannabis Pilot Program Act, 410 ILCS
130/.
Persons who believe they have not received equal employment opportunities should report their claims to the Nondiscrimination
Coordinator and/or a Complaint Manager for the Uniform Grievance Procedure. These individuals are listed below. No employee or
applicant will be discriminated or retaliated against because he or she: (1) requested, attempted to request, used, or attempted to use a
reasonable accommodation as allowed by the Illinois Human Rights Act, or (2) initiated a complaint, was a witness, supplied
information, or otherwise participated in an investigation or proceeding involving an alleged violation of this policy or State or federal
laws, rules or regulations, provided the employee or applicant did not make a knowingly false accusation nor provide knowingly false
information.

Administrative Implementation

The Superintendent shall appoint a Nondiscrimination Coordinator for personnel who shall be responsible for coordinating the
District’s nondiscrimination efforts. The Nondiscrimination Coordinator may be the Superintendent or a Complaint Manager for the
Uniform Grievance Procedure. The Superintendent shall insert into this policy the names, addresses, and telephone numbers of the
District’s current Nondiscrimination Coordinator and Complaint Managers.
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Nondiscrimination Coordinator:
Kevin Bowman, Superintendent
311 Mulberry Street, Greenfield, IL
kbowman@agreenfieldschools.org
217-368-2447

Complaint Managers:

Jeremy Lansaw, Elementary Principal Beth Bettis, High School Principal
115 Prairie Street, Greenfield, IL 62044 502 East Street, Greenfield, IL 62044
jlansaw@greenfieldschools.org bethbettis@greenfieldschools.org
217-368-2551 217-368-2219

The Superintendent shall also use reasonable measures to inform staff members and applicants that the District is an equal opportunity
employer, such as, by posting required notices and including this policy in the appropriate handbooks.

Minority Recruitment

The District will attempt to recruit and hire minority employees. The implementation of this policy may include advertising openings
in minority publications, participating in minority job fairs, and recruiting at colleges and universities with significant minority
enrollments. This policy, however, does not require or permit the District to give preferential treatment or special rights based on a
protected status without evidence of past discrimination.

EXPECTATIONS OF STUDENTS
Our approach to school discipline is primarily preventative. We believe in letting all students know exactly what's expected of them,
and then the entire staff enforces these rules fairly and consistently.

Expectations:

1.  We expect students to come to school drug and alcohol free, every day.

2. We expect students to be on time, with appropriate learning materials to every class.
3. We expect our school and our campus to be litter free.

4. We expect students to stay on campus and in class.

EXPULSION
Action taken by the Board of Education by prohibiting the student from attending school for a time period exceeding ten (10) days and
not more than one (1) year. Students will lose all academic credit.

EXTRA-CURRICULAR ACTIVITIES
We believe that our academic offerings along with extra-curricular experiences, both athletic and non-athletic, provide a solid base for
students in preparation for the challenges in life. The following is a list of activities offered at Greenfield Elementary School:

Non-athletic Athletic

Student Council Boys Basketball, Baseball, Track

Band Girls Volleyball, Track, Softball, Basketball
Chorus

Literary Contest

Art Club

School Sponsored Dances

EXTRACURRICULAR AND ATHLETIC ACTIVITES CODE OF CONDUCT
This Extracurricular and Athletic Activities Code of Conduct applies, where applicable, to all school-sponsored athletic and
extracurricular activities that are not part of an academic class nor otherwise carry credit for a grade.

Illinois Elementary School Association

Eligibility for most athletics is also governed by the rules of the Illinois Elementary School Association and, if applicable, these rules
will apply in addition to this Extracurricular and Athletic Activities Code of Conduct. In the case of a conflict between IESA and this
Code, the most stringent rule will be enforced.

Selection of members or participants in extracurricular and athletic activities is at the discretion of the designated teachers, sponsors,
and coaches.

Requirements for Participation in Athletic Activities
A student must meet all academic eligibility requirements and have the following fully executed documents on file in the school office
before being allowed to participate in any athletic activity:
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1. A current certificate of physical fitness issued by a licensed physician, an advanced practice nurse or physician assistant. The
preferred certificate of physical fitness is the Illinois Elementary School Association’s “Pre-Participation Physical Examination
Form.”

2. A permission slip to participate in the specific athletic activity signed by the student’s parent/guardian.

Proof the student is covered by medical insurance.

4. A signed agreement by the student not to ingest or otherwise use any drugs on the IESA’s most current banned substance list
(without a written prescription and medical documentation provided by a licensed physician who performed an evaluation for a
legitimate medical condition) and a signed agreement by the student and the student’s parent/guardian agreeing to IESA’s
Performance-Enhancing Substance Testing Program.

5. A signed agreement by the student and the student’s parent/guardian authorizing compliance with the School District’s
Extracurricular Drug and Alcohol Testing Policy; and

6. Signed documentation agreeing to comply with the School District’s policies and procedures on student athletic concussions and
head injuries.

w

Academic Eligibility
Selection of members or participant in extracurricular and athletic activities is at the discretion of the designed teachers, sponsors, and
coaches.

In order to be eligible to participate in extracurricular and athletic activities, a student must maintain and overall grade point
average. Any student failing to meet academic requirements will be suspended from the sport or activity for

Absence from School on Day of Extracurricular or Athletic Activity

A student who is absent from school after noon is ineligible for any extracurricular or athletic activity on that day unless the absence
has been approved in writing by the principal. Exceptions may be made by the designated teacher, sponsor or coach for: 1) a pre-
arranged medical absence; 2) a death in the student's family; or 3) a religious ceremony or event.

A student who has been suspended from school is also suspended from participation in all extracurricular and athletic activities for the
duration of the suspension.

A student who is absent from school on a Friday before a Saturday event may be withheld from Saturday extracurricular or athletic
activities at the sole discretion of the designated teacher, sponsor or coach.

Travel

All students must travel to extracurricular and athletic activities and return home from such activities with his or her team by use of
school approved transportation. A written waiver of this rule may be issued by the teacher, sponsor or coach in charge of the
extracurricular or athletic activity upon advance written request of a student's parent/guardian and provided the parent/guardian
appears and accepts custody of the student.

Code of Conduct
This Code of Conduct applies to all extracurricular and athletic activities and is enforced
365 days a year, 24 hours a day.

This Code does not contain a complete list of inappropriate behaviors. Violations will be treated cumulatively, with disciplinary
penalties increasing with subsequent violations. A student may be excluded from extracurricular or athletic activities while the school
is conducting an investigation into the student's conduct.

Students and their parents/guardians are encouraged to seek assistance from the Student Assistance Program for alcohol or other drug
problems. Participation in an alcohol or drug counseling program will be taken into consideration in determining consequences for
Code of Conduct violations.

The student shall not:

1. Violate the school rules and School District policies on student discipline including policies and procedures on student
behavior;

2. Ingest or otherwise use, possess, buy, sell, offer to sell, barter, or distribute a beverage containing alcohol (except for
religious purposes);

3. Ingest or otherwise use possess, buy, sell, offer to sell, barter, or distribute tobacco or nicotine in any form;

4. Ingest or otherwise use, possess, buy, sell, offer to sell, barter, or distribute any product composed purely of caffeine in a
loose powdered form or any illegal substance (including mood-altering and performance enhancing drugs or chemicals) or
paraphernalia;

5. Use, possess, buy, sell, offer to sell, barter, or distribute any object that is or could be considered a weapon or any item that is
a look alike weapon. This prohibition does not prohibit legal use of weapons in cooking and in athletics, such as archery,
martial arts practice, target shooting, hunting, and skeet;

6. Attend a party or other gathering and/or ride in a vehicle where alcoholic beverages and/or controlled substances are being
consumed by minors;

7. Act in an unsportsmanlike manner;
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8.

9.

10.
11.
12.
13.

Violate any criminal law, including but not limited to, assault, battery, arson, theft, gambling, eavesdropping, vandalism and
reckless driving;

Haze or bully other students;

Violate the written rules for the extracurricular or athletic activity;

Behave ina manner that is detrimental to the good of disrupts or adversely affects the group or school,;

Be insubordinate or disrespectful toward the activity's sponsors or team's coaching staff; or

Falsify any information contained on any permit or permission form required by the extracurricular or athletic activity.

Hazing is any humiliating or dangerous activity expected of a student to belong to a team or group, regardless of his or her willingness
to participate. Bullying includes cyber-bullying (bullying through the use of technology or any electronic communication) and means
any physical or verbal act or conduct, including communications made in writing or electronically, directed toward a student or
students that has or can be reasonably predicted to have the effect of one or more of the following:

pobdPRE

Placing the student or students in reasonable fear of harm to the student's or students' person or property;

Causing a detrimental effect on the student's or students' physical or mental health;

Interfering with the student's or students' academic performance; or

Interfering with the student's or students' ability to participate in or benefit from the services, activities, or privileges provided
by a school.

Examples of prohibited conduct include name-calling, using derogatory slurs, stalking, sexual violence, causing psychological harm,
threatening or causing physical harm, threatened or actual destruction of property, or wearing or possessing items depicting or
implying hatred or prejudice of one of the characteristics stated above.

Due Process Procedures

Students who are accused of violating the Code of Conduct are entitled to the following due process:

IZEENINY

The student should be advised of the disciplinary infraction with which he or she is being charged.
The student shall be entitled to a hearing before an appropriate administrator.

The student will be able to respond to any charges leveled against him or her.

The student may provide any additional information he or she wishes for the administrator to consider.
The administrator, with the help of other staff members if needed, may interview material witnesses or
Others with evidence concerning the case.

If the admlnlstrator finds, after reviewing the evidence, that the violation occurred, he or she will impose
sanctions on the student, as follows:

I.  The major offenses include use or possession of alcoholic beverages, tobacco, drugs, narcotics or hallucinating agents.

OFFENSES & ACTIONS: (*BOYS & GIRLS SPORTYS)

BASKETBALL/VOLLEYBALL/TRACK

A ALCOHOL

1st Offense 4 games 2 meets

2nd Offense 12 games 6 meets

3rd Offense *(1) Calendar Year Suspension

B. ILLEGAL DRUGS OR OTHER INTOXICANTS

1st Offense 12 games 6 meets
2nd Offense *(1) Calendar Year Suspension

C. TOBACCO / E-CIGARETTES

1st Offense 1 game 1/2 meet
2nd Offense 4 games 2 meets

3rd Offense *Rest of Season

**STUDENT COUNCIL/ART CLUB

A. ALCOHOL

1st Offense No participation in next 2 activities

2nd Offense No participation in next 4 activities

3rd Offense Suspension from Student Council/Art Club for (1) year
B. ILLEGAL DRUGS OR OTHER INTOXICANTS

1st Offense No participation in activities for 1 semester

2nd Offense Suspension from Student Council for (1) year
C.TOBACCO / E-CIGARETTES

1st Offense No participation in next activity

2nd Offense No participation in next 3 activities

3rd Offense Suspension from Student Council/Art Club for (1) year
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ALCOHOL AND DRUGS
NOTE: No drugs or pills of any kind at school. If a student has prescription drugs or medication that needs to be taken during school
hours, it should be declared with the school nurse and dispensed from the school nurse. No medicinal marijuana may be used at
school. Students not following this rule will be subject to disciplinary actions.

STUDENT ATHLETE CONCUSSION AND HEAD INJURIES
Student athletes must comply with Illinois’ Youth Sports Concussion Safety Act and all protocols, policies and bylaws of the Illinois
Elementary School Association or Illinois High School Association before being allowed to participate in any athletic activity,
including practice or competition.

A student who was removed from practice or competition because of a suspected concussion shall be allowed to return only after all
statutory prerequisites are completed, including without limitation, the School District’s return-to-play and return-to-learn protocols.

GAMES/PRACTICES/PERFORMANCES
Extra-curricular games and practices may not be held on Wednesdays after 6:00 p.m., Sundays and the following school observed
dates for: Thanksgiving Day, Christmas Day, New Year’s Day, Memorial Day

Special tournaments and jamborees hosted outside the school district may be attended with Administrative approval. Sponsor of
teams shall forward such requests through administration to the Board of Education in a timely fashion so the request may be included
on the written agenda.

FAMILY EDUCATION RIGHTS AND PRIVACY ACT
The Family Education Rights and Privacy Act (FERPA) afford students certain rights with respect to their education records. They
are:

1. The right to inspect and review the student’s educational records within 15 days of the day the District receives a request for
access.

2. A parent/guardian or eligible student should submit to the Records Custodian, Principal, or other appropriate official, written
requests that identify the record(s) they wish to inspect. The District official will make arrangements for access and notify the
parent/guardian or eligible student of the time and place where the records may be inspected. If the records are not maintained by
the District official to whom the request was submitted, that official shall advise the parent/guardian or eligible student of the
correct official to whom the request should be addressed.

3. The right to request the amendment of the student’s education records that the parent/guardian or eligible student believes iS
inaccurate or misleading.

4. A parent/guardian or eligible student may ask the District to amend a record that they believe is inaccurate or misleading. They
should write the District official responsible for the record, clearly identify the part of the record they want changed, and specify
why it is inaccurate or misleading.

5. If the District decides not to amend the record as requested by the parent/guardian or eligible student, the District will notify the
parent/guardian or eligible student of the decision and advise the parent/guardian or eligible student of their right to a hearing
regarding the request for amendment. Additional information regarding the hearing procedures will be provided to the
parent/guardian or eligible student when notified of the right to a hearing.

6. The right to consent to disclosures of personally identifiable information contained in the parent/guardian or eligible student’s
education records, except to the extent that FERPA authorizes disclosure without consent.

7. One exception which permits disclosure without consent is disclosure to school officials with legitimate education interests. A
school official is a person employed by the District in an administrative, supervisory, academic, or support staff position
(including law enforcement, unit personnel and health staff); a person or company with whom the District has contracted (such as
an attorney, auditor, or collection agent); or a person serving on the Board of Education.

8. A school official has a legitimate educational interest if the official needs to review an education record in order to fulfill his or
her professional responsibilities.

9. Upon request, the District discloses education records without consent to officials of another school in which a student seeks or
intends to enroll.

10. The right to file a complaint with the U.S. Department of Education concerning alleged failures by the District to comply with the
requirements of FERPA. The name and address of the Office that administers FERPA is:

Family Policy Compliance Office
U.S. Department of Education
400 Maryland Avenue, S.W.
Washington, D.C. 20202-4605.

These rights transfer to the student when he or she turns 18 years of age or enters a postsecondary educational institution at any age.

Directory information may be disclosed without prior notice or consent unless the parent/guardian or eligible student notifies the
Records Custodian or other official in writing, before October of the current school year, that he does not want any or all of the
directory information disclosed. Directory information includes the student’s name, address, telephone listing, date and place of birth,
major field of study, participation in officially recognized activities and sports, weight and height of members of athletic teams, dates
of attendance, degrees and awards received, and the most recent previous educational agency or institution.
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FINES, FEES AND CHARGES: WAIVER OF STUDENT FEES
The school establishes fees and charges to fund certain school activities. Some students may be unable to pay these fees. Students will
not be denied educational services or academic credit due to the inability of their parent or guardian to pay fees or certain charges.
Students whose parent or guardian is unable to afford student fees may receive a fee waiver. A fee waiver does not exempt a student
from charges for lost and damaged books, locks, materials, supplies and/or equipment.

Applications for fee waivers may be submitted by a parent or guardian of a student who has been assessed a fee. A student is eligible
for a fee waiver if at least one of the following prerequisites is met:

1. The student currently lives in a household that meets the free lunch or breakfast eligibility guidelines established by the federal
government pursuant to the National School Lunch Act; or

2. The student or the student’s family is currently receiving aid under Article IV of the Illinois Public Aid Code (Aid to Families of
Dependent Children).

The building principal will give additional consideration where one or more of the following factors are  present:

An illness in the family;

Unusual expenses such as fire, flood, storm damage, etc.;

Unemployment;

Emergency situations; or

e When one or more of the parents/guardians are involved in a work stoppage.

The building principal will notify the parent/guardian promptly as to whether the fee waiver request has been granted or
denied. Questions regarding the fee waiver application process should be addressed to the building principal.

Pursuant to the Hunger-Free Students’ Bill of Rights Act, the school is required to provide a federally reimbursable meal or snack to a
student who requests one, regardless of whether the student has the ability to pay for the meal or snack or owes money for earlier
meals or snacks. Students may not be provided with an alternative meal or snack and the school is prohibited from publicly
identifying or stigmatizing a student who cannot pay for or owes money for a meal or snack.

FIREARMS
Possession of a firearm (real or look-a-like), lethal weapon (real or look-a-like), or object that constitutes bodily harm (real or look-a-
like) may result in an automatic expulsion for balance of school year with possibility of extended expulsion.

GANG ACTIVITY PROHIBITED

“Gang” is defined as any group, club or organization of two or more persons whose purposes include the commission of illegal acts.
No student on or about school property or at any school activity or whenever the student’s conduct is reasonably related to a school
activity, shall: (1) wear, possess, use, distribute, display, or sell any clothing, jewelry, paraphernalia or other items which reasonably
could be regarded as gang symbols; commit any act or omission, or use either verbal or non-verbal gestures, or handshakes showing
membership or affiliation in a gang; or (2) use any speech or commit any act or omission in furtherance of the interest of any gang or
gang activity, including, but not limited to, soliciting others for membership in any gangs; (3) request any person to pay protection or
otherwise intimidate, harass or threaten any person; (4) commit any other illegal act or other violation of district policies, (5) or incite
other students to act with physical violence upon any other person.

No student shall engage in any gang activity, including, but not limited to:

1. Wearing, using, distributing, displaying or selling any clothing, jewelry, emblem, badge, symbol, sign, or other thing that are
evidence of membership or affiliation in any gang.

2. Committing any act or omission, or using any speech, either verbal or non-verbal (such as gestures or hand-shakes) showing
membership or affiliation in a gang, and

3. Using any speech or committing any act or omission in furtherance of the interests of any gang activity, including, but not limited
to: (a) soliciting others for membership in any gangs, (b) requesting any person to pay protection or otherwise intimidating or
threatening any person, (c) committing any other illegal act or other violation of school district policies, (d) inciting other students
to act with physical violence upon any other person.

Students engaging in any gang-related activity will be subject to one or more of the following disciplinary actions:
e Removal from extra-curricular and athletic activities

Conference with parent(s)/guardian(s)

Referral to appropriate law enforcement agency

Suspension for up to 10 days from school

Expulsion not to exceed 2 calendar years from school

GRADING SYSTEM
Grades and honor rolls (for 6-8) are calculated on the basis of percentage grades. Some teachers may include their corresponding
letter grade for reference. For reference only, percentage grades are roughly equivalent to the following letter grade ranges:

20



A 93-100 represents work of superior quality

B 85-92 represents work that is above average

C 75-84 represents work of average ability

D 65-74 represents work that meets minimum requirements
F  64-below represents failure

If your child receives a grade below 75% or an unsatisfactory, it indicates that a parent-teacher conference is needed. Such grades
throughout the school year also indicate that the grade placement for the next school year is questionable.

GRIEVANCE
STUDENT RIGHTS PROCEDURE

EXPLANATION:
A grievance is a difference of opinion raised by a student or group of students involving: 1. the meaning, interpretation or application
of established policies; 2. difference of treatment; or 3. application of the legal requirements of civil rights legislation Title IX.

The following steps are not intended to limit the option of the district and a grievant(s) to resolve any grievance mutually and
informally. Hearings and conferences under this procedure shall be conducted at a time and place which all will afford a fair and
equitable opportunity for all persons.

Step 1: The student(s) and/or parent(s) should discuss the matter with the person(s) directly responsible for the grievance issue within
fourteen (14) days of the time when a reasonably alert person should have been aware of the event giving rise to a grievance. An oral
response must be made within five (5) days.

Step 2: If the problem is not resolved, the grievance should be referred informally to: Elementary School Principal. A meeting must
be held within five (5) days from notification of referral and an oral response must be made within five (5) days.

Step 3: If the grievance is still not resolved, it should be submitted in writing within ten (10) days to: Superintendent. The grievance
should be described as specifically and completely as possible. A thorough investigation of the issue will be documented. Extra time,
if needed, can be mutually agreed upon. A meeting must be held between the grievant and the district representative within ten (10)
days a written response made within five (5) days.

Step 4: If a satisfactory solution is not reached, the grievant(s) may appeal the issue in writing to the office of the Superintendent or
designee within ten (10) days from the receipt of the response on Step 3. A meeting between parties will be held within ten (10) days
and a written response made within five (5) days. A complete record of this meeting shall be kept and signed by both parties for
possible future reference.

Step 5: If the issue is not satisfactorily resolved on Step 4, the grievant(s) may appeal the grievance in writing to the School Board
within five (5) days from the receipt of the written response. The Board shall consider the appeal within sixty (60) days and a written
response shall be given within five (5) days.

The grievance procedure is not required if the grievant(s) prefers other alternatives such as the Office of Civil Rights (OCR) or the
courts. Due process shall exist throughout the procedure with the right to:

1. Representation, -- A grievant(s) may choose to be represented by an attorney or other person of their choosing, such as a relative
or advocate. Issues of ordinary school operation should however, be resolved as informally as possible.

2. Present witnesses and evidence Grievant(s) shall be allowed to present the grievance with relevant evidence and pertinent
witnesses. Both parties shall have the opportunity for hearing and questioning witnesses.

3. Confidentiality.
4. Review relevant records.
5. Proceed without harassment and/or retaliation.
HOMEROOM RULES (Grades 7 & 8)
1. Beontime!
2. Students must remain in their seats.
3. Students may not talk without permission.
4. Students may not go to the lockers for materials. Come prepared for class!
5. Deficiency lists should be prepared by teachers and duplicated so that all teachers are aware of which students need extra

attention. Those students may not leave their assigned homeroom except to receive extra help.

HARASSMENT OF STUDENTS PROHIBITED
Bullying, Intimidation, and Harassment Prohibited
No person, including a District employee or agent, or student, shall harass, intimidate, or bully a student on the basis of actual or
perceived: race; color; national origin; military status; unfavorable discharge status from military service; sex; sexual orientation;
gender identity; gender-related identity or expression; ancestry; age; religion; physical or mental disability; order of protection status;
status of being homeless; actual or potential marital or parental status, including pregnancy; association with a person or group with
one or more of the aforementioned actual or perceived characteristics; or any other distinguishing characteristic. The District will not
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tolerate harassing, intimidating conduct, or bullying whether verbal, physical, sexual, or visual, that affects the tangible benefits of
education, that unreasonably interferes with a student’s educational performance, or that creates an intimidating, hostile, or offensive
educational environment. Examples of prohibited conduct include name-calling, using derogatory slurs, stalking, sexual violence,
causing psychological harm, threatening or causing physical harm, threatened or actual destruction of property, or wearing or
possessing items depicting or implying hatred or prejudice of one of the characteristics stated above.

Making a Complaint; Enforcement

Students are encouraged to report claims or incidences of bullying, harassment, sexual harassment, or any other prohibited conduct to
the Nondiscrimination Coordinator, Building Principal, Assistant Building Principal, Dean of Students, or a Complaint Manager. A
student may choose to report to a person of the student’s same sex. Complaints will be kept confidential to the extent possible given
the need to investigate. Students who make good faith complaints will not be disciplined.

An allegation that a student was a victim of any prohibited conduct perpetrated by another student shall be referred to the Building
Principal, Assistant Building Principal, or Dean of Students for appropriate action.

The Superintendent shall insert into this policy the names, addresses, and telephone numbers of the District’s current
Nondiscrimination Coordinator and Complaint Managers. At least one of these individuals will be female, and at least one will be
male.

Nondiscrimination Coordinator:
Superintendent of Schools: Kevin Bowman
311 Mulberry

Greenfield, IL 62044
kbowman@greenfieldschools.org
217-368-2447

Complaint Managers:

Elementary Principal High School Principal

Jeremy Lansaw Beth Bettis

115 Prairie Street 502 East Street

Greenfield, IL 62044 Greenfield, IL 62044
jlansaw@greenfieldschools.org bethbettis@greenfieldschools.org
217-368-2551 217-368-2219

The Superintendent shall use reasonable measures to inform staff members and students of this policy, such as, by including it in the
appropriate handbooks. Any District employee who is determined, after an investigation, to have engaged in conduct prohibited by
this policy will be subject to disciplinary action up to and including discharge. Any District student who is determined, after an
investigation, to have engaged in conduct prohibited by this policy will be subject to disciplinary action, including but not limited to,
suspension and expulsion consistent with the discipline policy. Any person making a knowingly false accusation regarding prohibited
conduct will likewise be subject to disciplinary action up to and including discharge, with regard to employees, or suspension and
expulsion, with regard to students.

HOME AND HOSPITAL INSTRUCTION
A student who is absent from school, or whose physician, physician assistant or licensed advance practice registered nurse anticipates
his or her absence from school, because of a medical condition may be eligible for instruction in the student’s home or hospital.

Appropriate education services from qualified staff will begin no later than five school days after receiving a written statement from a
physician, physician assistant, or licensed advanced practice registered nurse. Instructional or related services for a student receiving
special education services will be determined by the student’s individualized education program.

A student who is unable to attend school because of pregnancy will be provided home instruction, correspondence courses, or other
courses of instruction before (1) the birth of the child when the student’s physician, physician assistant, or licensed advanced practice
nurse indicates, in writing, that she is medically unable to attend regular classroom instruction, and (2) for up to three months after the
child’s birth or miscarriage.

HOMEWORK
Your child will have homework assignments to complete after school. It is important for you to cooperate with your child's teacher to
see that it gets done. Homework assignments may be given to any level from kindergarten through high school for a wide variety of
reasons:
To reinforce what was learned in class
To practice what was learned in class
To finish what was started in class
To research a topic chosen in class
To study independently a topic started in class
To explore new fields

ouapwdE
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HONOR ROLL
Honor roll for grades 6-8 will be based on the percent average of grades in five core subject areas: English, Literature, Math, Science,
& Social Studies. The letter grade ranges printed at the bottom of the report card and in this handbook are for reference only.

There are two categories of honor roll based on averages:
Honors - 92% - 96%
High Honors - 97% - 100%
Note: A grade below 75% in any one of the five core courses will exempt a student from honor roll status.

ILLINOIS SCHOOL CODE REGARDING WEAPONS PROHIBITION
A student who is determined to have brought one of the following objects to school, any school-sponsored activity or event, or any
activity or event that bears a reasonable relationship to school shall be expelled for a period of not less than one year but not more than
2 calendar years:

(1) A firearm, meaning any gun, rifle, shotgun, weapon as defined by Section 921 of Title 18 of the United States Code, firearm as
defined in Section 1.1 of the Firearm Owners Identification Card Act, or firearm as defined in Section 24-1 of the Criminal Code of
1961. The expulsion period may be modified by the superintendent, and the superintendent's determination may be modified by the
board on a case-by-case basis.

(2) A knife, brass knuckles or other knuckle weapon regardless of its composition, a billy club, or any other object if used or attempted
to be used to cause bodily harm, including “look alikes” of any firearm as defined above. The expulsion requirement may be modified
by the superintendent, and the superintendent's determination may be modified by the board on a case-by-case basis.

ILLNESS POLICY

The following illness policies will be enforced, for the health, well-being and safety of all concerned. If you have any questions

concerning this policy and whether your child should attend, please call the School Nurse before bringing your child to school. The

School Nurse can be reached at 217-368-2551.

e We ask the parents to help assist us by keeping sick children home. Sick children will expose all children and staff members who
they come in contact with. These people can in turn expose the other children. If other children become ill due to exposure to
your sick child, either because he/she was returned to school before full recovery or because he/she was not picked up promptly
upon notice of becoming ill, other parents will be unnecessarily inconvenienced. Because this is disruptive to other children and
their families, your cooperation on this issue is extremely important. Please be courteous of all children, and refrain from bringing
an ill child until 24 hours have passed from infectious symptoms.

e Under no circumstances may a parent bring a sick child to school, if the child shows any signs of illness see (SYMPTOMS
REQUIRING REMOVING OF CHILD FROM SCHOOL), or is unable to participate in the normal routine and regular school
day.

e Inthe event a child complains about not feeling well during the school day, the nurse will assess your child's situation and then
contact you to give you a report of their condition. Together, with you and your child, a plan of action will be made. In the event a
child becomes ill and needs to be picked up, the parent(s) will be called and are expected to come pick the child up within one
hour (60 minutes). If the parent(s) cannot be reached, or have not arrived within an hour, the emergency contact person will be
called and asked to come pick the child up.

Symptoms requiring removal of child from school:
e  Fever: Fever is defined as having a temperature of 100°F or higher, (a child needs to be fever free for a minimum of 24 hours
before returning to school, that means the child is fever free without the aid of Tylenol, or any other fever reducing substance.)

o Diarrhea: runny, watery, bloody stools, or 2 or more loose stools.

e Vomiting: repeated vomiting. Note: please do not bring your child if they have vomited in the night.

o Difficulty Breathing- unable to catch his/her breath, sore throat, or continuous coughing.

e  Frequent scratching of body or scalp. Contagious conditions include: lice, rash, or any other spots that resemble childhood
diseases.

e Drainage — draining wound that cannot be contained within a dressing, eye drainage (pink eye).
Child is irritable, continuously crying, or requires more attention than we can provide without hurting the health, safety or well-
being of the other children in our care.

Head Lice

The school will observe the following procedures regarding head lice.

Parents are required to notify the school nurse if they suspect their child has head lice.

Infested students will be sent home following notification of the parent or guardian.

The school will provide written instructions to parent or guardian regarding appropriate treatment for the infestation.

A student excluded because of head lice will be permitted to return to school only when the parent or guardian brings the student
to school to be checked by the school nurse or building principal and the child is determined to be free of the head lice and eggs
(nits). Infested children are prohibited from riding the bus to school to be checked for head lice.

el A
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INSTRUCTION
The District provides an Accelerated Placement Program (APP). The APP advances the District’s goal of providing educational
programs with opportunities for each student to develop to his or her maximum potential. The APP provides an educational setting
with curriculum options usually reserved for students who are older or in higher grades than the student participating in the APP. APP
options include, but may not be limited to: (a) accelerating a student in a single subject; (b) other grade-level acceleration; and (c)
early entrance to kindergarten or first grade. Participation in the APP is open to all students who demonstrate high ability and who
may benefit from accelerated placement. It is not limited to students who have been identified as gifted and talented. Eligibility to
participate in the district’s APP shall not be conditioned upon the protected classifications identified in School Board policy 7:10,
Equal Educational Opportunities, or any factor other than the student’s identification as an accelerated learner.

JURISDICTIONAL STATEMENT

Handbook and school rules apply to all school-sponsored events, on and off campus. The grounds for disciplinary action, apply

whenever the student’s conduct is reasonably related to school activities, including, but not limited to:

1. On, or within sight of, school grounds before, during or after school hours or at any other time when the school is being used by a
school group;

2. Off school grounds at a school-sponsored activity, or event, or any activity or event which bears a reasonable relationship to
school;

3. Traveling to/from school or a school activity, function or event; or

4.  Anywhere, if; (a) the conduct may reasonably by considered to be a threat or an attempted intimidation of a staff member; (b) the
conduct may reasonably be considered to be an interference with school purposes or an educational function; or (c) the student’s
presence at school may reasonably be considered to create an interference with school purposes or an educational function.

LIBRARY

It is the aim of the Greenfield Elementary Library to be a total resource area for research needs as well as leisure reading. The library
is open to all students and staff during the school hours when the librarian is duty-free and in the library. These hours are generally
between 8:00 a.m. and 3:00 p.m. Monday, Tuesday, and Wednesday. Junior high library hours will be posted each fall according to
the new schedules. Each class K-6 has an opportunity to visit the library one day per week for the purpose of checking out books,
researching topics, and using online Accelerated Reading tests. Individual students and/or classes may ask for additional time as the
schedule permits. The librarian reserves the right to allow students to check out books only during their scheduled library time.
Students are not allowed in the library without a teacher present.

In order to insure continued availability of quality media, the library staff asks that all borrowed materials be returned within the limits
of the due date given. Most books are loaned to K-6 for a one-week period but may be renewed as needed for class work. Grades K-4
is allowed to borrow one book at a time; however, grades 5-8 may borrow two. Grades 7-8 will have a two-week loan period and will
be assessed overdue fines of ten cents per day per book.

Every student is responsible for his/her own borrowed items. Any item damaged and judged not to be useable must be paid for, as
must any lost item. The cost will vary, but is the amount necessary to replace the lost or damaged item(s) rounded to the nearest dollar
plus a $2.00 processing fee. If a student is charged for a lost item, which is later returned, the amount of money paid will be refunded.
Students may not check out additional books until all books are returned and the fines are paid.

Overdue items will be dealt with as follows:

* 1 week late- 1st notice (written warning)

» 2 weeks late- 2nd notice (written warning)

« 3 weeks late- 3rd notice (written warning, charged price of book and fee, and loss of 10 minutes recess)

« 4 weeks or more late- 4th(+) notice (written warning, charged price of book and fee, and loss of entire recess)

The library staff strives to keep records as up to date as possible, but mistakes do occur. Students and parents are welcome to ask
questions and/or give information about the student’s library record. The staff will work with students to locate or repair materials as
needed. However, it is the policy of the library to consider a book lost after three weeks overdue. The last borrower in the system is
responsible for the book or media item, and therefore, responsible for payment.

All rules of the school and each individual class are enforced in the library, as well as specific library rules which are explained during
the first weeks of each school year and reviewed as needed during the rest of the year.

LOCKERS
Students are assigned lockers. These lockers are the property of the school and therefore are to be kept neat and orderly. Periodic
inspection will occur. We, the school, cannot be responsible for valuables taken from lockers.

LUNCH PROGRAM
Breakfast and lunch is available to both elementary and high school students. The District has a cafeteria located at the elementary
school. Meals for high school students will be delivered each morning for breakfast and during the lunch period for lunch.
Greenfield Community Unit School District #10 participates in the National School Lunch and Breakfast program. This program
makes school lunch and breakfast available to all students. Information and applications for the free and reduced lunch/breakfast
program will be available at registration and in all school offices throughout the school year. Federal law requires verification through
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appropriate documentation. The district follows the income guidelines that are set by the U.S. Department of Agriculture. All meals
served meet the U.S. Department of Agriculture meal requirements.

Meals Costs: Breakfast Lunch
Student- $2.00 $2.90
Adult- $2.70 $3.40
Reduced- $0.30 $0.40

mySchoolBucks.com is an on-line system that will allow you to make deposits into your student’s school meal accounts.
mySchoolBucks.com allows you to check balances, review transaction history, and receive low balance alerts from home. Payments
can be made using your Visa, Master Card, or Discover credit/debit cards. You will also have the option to have payments made
automatically each month. You will receive deposit confirmations sent directly to your email account. Your student(s) will receive
information on how to set up a My School Bucks account at registration. Note: There is a service fee for using myschoolbucks.com

LUNCHROOM RULES

Talk Quietly

Keep your hands and feet to yourself.

Nothing may be thrown.

Always get permission before leaving your seat.
Sit in order of entry.

Food/straws, etc. are not to leave the lunchroom.

LN

NOTICE TO PARENTS ABOUT EDUCATIONAL TECHNOLOGY VENDORS UNDER THE STUDDENTS ONLINE
PERSONAL PROTECTION ACT
School districts throughout the State of Illinois contract with different educational technology vendors for beneficial K-12 school
purposes such as providing personalized learning and innovative educational technologies, and increasing efficiency in school
operations.

Under Illinois’ Student Online Personal Protection Act, or SOPPA (105 ILCS 85/), educational technology vendors and other entities
that operate Internet websites, online services, online applications or mobile applications that are designed, marketed, and primarily
used for K-12 school purposes are referred to in SOPPA as operators, SOPPA is intended to ensure that student data collected by
operators is protected, and it requires those vendors, as well as school district and the Ill. State Board of Education, to take a number
of actions to protect online student data.

Depending upon the particular educational technology being used, our District may need to collect different types of student data,
which is then shared with educational technology vendors through their online sites, services, and/or applications. Under SOPPA,
educational technology vendors are prohibited from selling or renting a student’s information or from engaging in targeted ad vertising
using a student’s information. Such vendors may only disclose student data for K-12 school purposes and other limited purposes
permitted under the law.

In general terms, the types of student data that may be collected and shared include personally identifiable information (PIl) about
students or information that can be linked to P1l about students, such as:
e Basic identifying information, including student or parent/guardian name and student or parent/guardian contact information,
username/password, student ID number
Demographic information
Enrollment information
Assessment data, grades, and transcripts
Attendance and class schedule
Academic/extracurricular activities
Special indicators (e.g., disability information, English Language Learner, free/reduced meals or homeless/foster care status)
Conduct/behavioral data
Health information
Food purchases
Transportation information
In-application performance data
Student-generated work
Online communications
Application metadata and application use statistics
Permanent and temporary school student record information

Operators may collect and use student data only for K-12 purposes, which are purposes that aid in the administration of school
activities, such as:
e Instruction in the classroom or at home (including remote learning)
e  Administrative activities
e Collaboration between students, school personnel, and/or parents/guardians
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e Other activities that are for the use and benefit of the school district

OUT-OF-SCHOOLSUSPENSION
The student is assigned to the parent. Students who are on out-of-school suspension status are not permitted on school grounds either
for class or extracurricular events or at any school-sponsored activity home or away. Verbal and written notification will be made with
parents/guardians. This is counted as an unexcused absence.

Re-Engagement of Returning Students

The building principal or designee shall meet with a student returning to school from an out-of-school suspension, expulsion or
alternative school setting. The goal of this meeting shall be to support the student’s ability to be successful in school following a
period of exclusion and shall include an opportunity for students who have been suspended to complete or make-up missed work for
equivalent academic credit.

A PANDEMIC OR OTHER HEALTH EMERGENCY
A pandemic is a global outbreak of disease. Pandemics happen when a new virus emerges to infect individuals and, because there is
little to no pre-existing immunity against the new virus, it spreads sustainably. Your child’s school and district play an essential role,
along with the local health department and emergency management agencies, in protecting the publics’ health and safety during a
pandemic or other health emergency.

During a pandemic or other health emergency, you will be notified in a timely manner of all changes to the school environment and
schedule that impact your child. Please be assured that even if school is not physically in session, it is the goal of the school and
district to provide your child with the best educational opportunities possible.

Additionally, please note the following:

1. All decisions regarding changes to the school environment and schedule, including a possible interruption of in-person
learning, will be made by the superintendent in consultation with and, if necessary at the direction of the Governor, Illinois
Department of Public Health, local health department, emergency management agencies, and/or Regional Office of
Education.

2. Available learning opportunities may include remote and/or blended learning. Blended learning may require your child to
attend school on a modified schedule.

3. Students will be expected to participate in blended and remote instruction as required by the school and district. Parents are
responsible for assuring the participation of their child. Students who do not participate in blended or remote learning will be
considered truant.

4. All school disciplinary rules remain in effect during the interruption of in-person learning. Students are subject to discipline
for disrupting the remote learning environment to the same extent that discipline would be imposed for disruption of the
traditional classroom.

5. Students and parents will be required to observe all public health and safety measures implemented by the school and district
in conjunction with state and local requirements.

6. During a pandemic or other health emergency, the school and district will ensure that educational opportunities are available
to all students.

7. School personnel will work closely with students with disabilities and other vulnerable student populations to minimize the
impact of any educational disruption.

8. Students, who have a compromised immune system, live with an individual with a compromised immune system, or have a
medical condition that may impact their ability to attend school during a pandemic or other public health emergency should
contact school officials.

9. During a pandemic or other health emergency, teachers and school staff will receive additional training on health and safety
measures.

10. In accordance with school district or state mandates, the school may need to conduct a daily health assessment of your child.
Parents and students will be notified of the exact assessment procedures if this becomes necessary.

11. Parents should not send their child to school if their child exhibits any symptoms consistent with the pandemic or other health
emergency.

12. Please do not hesitate to contact school or district officials if you have any concerns regarding your child’s education, health
or safety.

PARENT VOLUNTEERS

The school recognizes the value of student participation in field trips to increase learning. Field trips, which are going to exceed a
200-mile radius from Greenfield, will require Board approval. Students need to be aware that the law considers all field trips the same
as a classroom. Therefore, all school rules, regulations, and policies apply on these trips as if the student were actually in the school.
Any parent/guardian or alternate planning to attend a field trip with their student must first participate in a background check through
the district office at their own expense and must also meet the requirements set by the PTO regarding room parents. Remember, you
represent not only yourself but also your school, family, and community. Students who do not join their group on a field trip are
expected to attend school on the day of the trip. No siblings or non-district students may attend field trips.
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PARENTS’ RIGHTS TO QUALIFICATIONS OF EDUCATORS
Parents have the right to request information regarding the professional qualifications of any teacher instructing their child. A request
must be made in writing regarding the following:
= Whether or not the teacher has met state certification requirements;
= Whether or not the teacher is teaching under emergency or provisional status;
= The bachelor’s degree major of the teacher, any other certification or degrees held by the teacher and the subject areas of the
certification or degrees; and
= Whether the child is provided services by teacher aides/paraprofessionals, and if so, their qualifications.

PROCEDURE FOR SCHOOL PROBLEMS
When problems arise that are child and school centered, parents should make every effort to find a solution with their child's teacher.
If no satisfactory solution is found, the channel of appeal is to the principal, the superintendent, and finally to the Board of Education.
Every effort will be made to find fair and equitable solutions to all problems.

PROOF OF RESIDENCY
Students must be residents of Greenfield Community Unit School District #10. Parents or guardians may be required to furnish proof
of legal residency. Such proofs include, but are not limited to, tax bill, driver’s license, utility bill, or a letter from a landlord. Proof of
residency is the responsibility of the parent/guardian. Tuition will be paid to the Greenfield District for any period of time the student
attends school as a nonresident.

QUIET ZONES

Any area where classes are in session is considered a quiet (red) zone. There is zero tolerance for talking in these areas.

RESIDENCY REGARDING MILITARY OBLIGATIONS
If a pupil’s change of residence is due to the military service obligation of a person who has legal custody of the pupil, then, upon the
written request of the person having legal custody of the pupil, the residence of the pupil is deemed for all purposes relating to
enrollment (including tuition, fees, and costs), for the duration of the custodian’s military service obligation, to be the same as the
residence of the pupil immediately before the change of residence caused by the military service obligation. A school district is not
responsible for providing transportation to or from school. School districts shall facilitate re-enroliment when necessary.

SAFETY DRILL PROCEDURES AND CONDUCT
Safety drills will occur at times established by the school board. Students are required to be silent and shall comply with the directives
of school officials during emergency drills. There will be a minimum of three (3) evacuation drills, a minimum of one (1) severe
weather (shelter-in-place) drill, a minimum of one (1) law enforcement lockdown drill to address a school shooting incident, and a
minimum of one (1) bus evacuation drill each school year. There may be other drills at the direction of the administration.

SCHOOL VISITATION RIGHTS
The school Visitation Rights Act permits employed parents/guardians, who are unable to meet with educators because of a work
conflict, the right to time off from work under certain conditions to attend necessary school functions such as parent-teacher
conferences, academic meetings and behavioral meetings. Letters verifying participation in this program are available from the school
office upon request.

SEARCH and SEIZURE
In order to maintain order safety and security in the schools, school authorities are authorized to conduct reasonable searches of school
property and equipment, as well as of students and their personal effects. “School authorities” includes school liaison police officers.

School authorities may inspect and search school property and equipment owned or controlled by the school (such as, lockers, desks,
and parking lots), as well as personal effects left there by a student, without notice to or the consent of the student. Students have no
reasonable expectation of privacy in these places or areas or in their personal effects left there.

The building principal may request the assistance of law enforcement officials to conduct inspections and searches of lockers, desks,
parking lots, and other school property and equipment for illegal drugs, weapons, or other illegal or dangerous substances or materials,
including searches conducted through the use of specially trained dogs.

Questioning of Students Suspected of Committing Criminal Activity

Before a law enforcement officer, school resource officer, or other school security person detains and questions on school grounds a
student under 18 years of age who is suspected of committing a criminal act, the building principal or designee will: (a) Notify or
attempt to notify the student’s parent/guardian and document the time and manner in writing: (b) Make reasonable efforts to ensure the
student’s parent/guardian is present during questioning or, if they are not present, ensure that a school employee (including, but not
limited to, a social worker, psychologist, nurse, guidance counselor, or any other mental health professional) is present during the
questioning; and (c) If practicable, make reasonable efforts to ensure that a law enforcement officer trained in promoting safe
interactions and communications with youth is present during the questioning.
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Students

School authorities may search a student and/or the student’s personal effects in the student’s possession (such as, purses, wallets,
knapsacks, book bags, lunch boxes, etc.) when there is a reasonable ground for suspecting that the search will produce evidence the
particular student has violated or is violating either the law or the school or district’s student rules and policies. The search will be
conducted in a manner that is reasonably related to its objective of the search and not excessively intrusive in light of the student’s age
and sex, and the nature of the infraction.

School officials may require a student to cooperate in an investigation if there is specific information about activity on the student’s
account on a social networking website that violates the school’s disciplinary rules or school district policy. In the course of the
investigation, the student may be required to share the content that is reported in order for the school to make a factual determination.
School officials may not request or require a student or his or her parent/guardian to provide a password or other related account
information to gain access to the student’s account or profile on a social networking website.

Seizure of Property

If a search produces evidence that the student has violated or is violating either the law or the school or district’s policies or rules,
evidence may be seized and impounded by school authorities, and disciplinary action may be taken. When appropriate, evidence may
be transferred to law enforcement authorities.

SECTION 504
Greenfield Community Unit School District #10 does not discriminate against students on the basis of disability as defined under
regulations implementing Section 504 of the Rehabilitation Act. The Greenfield Community Unit School District #10 has Board
Policy in Section 6:120 of the Board of Education Policy Manual, which addresses services to students who are eligible for services
under IDEA, but, because of a disability as defined by Section 504 of the Rehabilitation Act of 1973, need or are believed to need
special safeguards.

SEX DISCRIMINATION
No student shall be refused admission into or be excluded from any course of instruction offered in the schools by reason of that
person’s sex. No student shall, solely by reason of that person’s sex, be denied equal access to physical education and inter-scholastic
athletic programs or comparable programs supported from school district funds. Comparable programs will be defined in guidelines
promulgated by the State Board of Education in consultation with the Illinois High School Association and the Illinois Elementary
School Association.

SEXUAL HARASSMENT PROHIBITED
Sexual harassment of students is prohibited. Any person, including a district employee or, agent, or student, engages in sexual
harassment whenever he/she makes unwelcome sexual advances, requests sexual favors, and engages in other verbal or physical
conduct of a sexual or sex-based nature, imposed on the basis of sex, that:

1. denies or limits the provision of educational aid, benefits, services, or treatment; or that make such conduct a condition of a
student’s academic status; or
2. has the purpose or effect of:
a. substantially interfering with a student’s educational environment;
b. creating an intimidating, hostile, or offensive educational environment;
c. depriving a student of educational aid, benefits, services, or treatment; or
d. making submission to or rejection of such unwelcome conduct the basis for academic decisions affecting a student.

The terms “intimidating”, “hostile”, and “offensive” include conduct that has the effect of humiliation, embarrassment, or discomfort.
Examples of sexual harassment include unwelcome touching, crude jokes or pictures, discussions of sexual experiences, teasing
related to sexual characteristics, and spreading rumors related to a person’s alleged sexual activities. Students who believe they are
victims of sexual harassment or have witnessed sexual harassment are encouraged to discuss the matter with the student
Nondiscrimination Coordinator, Building Principal, Dean of Students, or a Complaint Manager. Students may choose to report to a
person of the student’s same sex. Complaints will be kept confidential to the extent possible given the need to investigate. Students
who make good faith complaints will not be disciplined.

An allegation that one student was sexually harassed by another student shall be referred to the Building Principal or Dean of Students
for appropriate action.

Nondiscrimination Coordinator:
Kevin Bowman, Superintendent
311 Mulberry St., Greenfield, IL
217-368-2447

Complaint Managers:

Beth Bettis, High School Principal Jeremy Lansaw, Elementary Principal
502 East St., Greenfield, IL 115 Prairie St., Greenfield, IL
217-368-2219 217-368-2551

28



SIGNING YOUR CHILD OUT OF SCHOOL EARLY

Leaving school:
1. Parent or guardian contact must be made
2. The student must check out in the office
Returning to school:
1. The student must check back into the office
2. Present a parent or doctor's note
Note: Students who fail to check out through the office will be considered truant.

STRUCTURAL PEST CONTROL ACT
The Greenfield School District has an integrated pest control plan. The supervisor of each District building notifies students and
employees in their building, as well as the parent(s)/guardian(s) of students, at least two business days before a pesticide application in
and around school buildings or grounds. The notification must be published, identify the intended date of the application, and state the
name of the school personnel responsible for the pesticide program. An exception to this notification is permitted if there is an
imminent threat to health or property, in which case, the Structural Pest Control Act or the Lawn Care Application and Notice Act,
whichever is applicable, shall control.

STUDENT APPEARANCE
A student’s appearance, including dress and hygiene, must not disrupt the educational process or compromise standards of health and
safety. The school does not prohibit hairstyles historically associated with race, ethnicity, or hair texture, including, but not limited to,
protective hairstyles such as braids, locks, and twists. Students who disrupt the educational process or compromise standards of health
and safety must modify their appearance.

STUDENT PRIVACY PROTECTIONS

Surveys by Third Parties

Before a school official or staff member administers or distributes a survey or evaluation created by a third party to a student, the
student’s parent/guardian may inspect the survey or evaluation, upon their request and within a reasonable time of their request. This
applies to every survey: (1) that is created by a person or entity other than a district official, staff member, or student, (2) regardless of
whether the student answering the questions can be identified, and (3) regardless of the subject matter of the questions. Parents who
object to disclosure of information concerning their child to a third party may do so in writing to the building principal.

Surveys Requesting Personal Information
School officials and staff members will not request, nor disclose, the identity of any student who completes any survey or evaluation
(created by any person or entity, including the school or district) containing one or more of the following items:

Political affiliations or beliefs of the student or the student’s parent/guardian.

Mental or psychological problems of the student or the student’s family.

Behavior or attitudes about sex.

Illegal, anti-social, self-incriminating, or demeaning behavior.

Critical appraisals of other individuals with whom students have close family relationships.

Legally recognized privileged or analogous relationships, such as those with lawyers, physicians, and ministers.

Religious practices, affiliations, or beliefs of the student or the student’s parent/guardian.

Income other than that required by law to determine eligibility for participation in a program or for receiving financial assistance
under such program.
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The student’s parent/guardian may: (1) inspect the survey or evaluation upon, and within a reasonable time of, their request,
and/or (2) refuse to allow their child to participate in the survey. The school will not penalize any student whose parent/guardian
exercised this option.

Instructional Material
A student’s parent/guardian may inspect, upon their request, any instructional material used as a part of their child’s educational
curriculum within a reasonable time of their request.

Selling or Marketing Students” Personal Information Is Prohibited.

No school official or staff member may market or sell personal information concerning students (or otherwise provide that information
to others for that purpose). The term personal information means individually identifiable information including: (1) a student
or parent’s first and last name, (2) a home or other physical address (including street name and the name of the city or town), (3) a
telephone number, (4) a Social Security identification number or (5) driver’s license number or State identification card.

The above paragraph does not apply: (1) if the student’s parent/guardian have consented; or (2) to the collection, disclosure or,
use of personal information collected from students for the exclusive purpose of developing, evaluating or providing educational
products or services for, or to, students or educational institutions.
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STUDENT RECORDS - PARENTAL ACCESS
Student records are confidential information and shall not be disclosed to an unauthorized person or agency. The District shall send
copies of correspondence and reports initiated by the District and relevant to the student upon the request of either parent and to both
parents when the parents are divorced, unless the School Board has been furnished with a certified copy of a court order prohibiting
the release of such documents to that parent. The materials which shall be provided are: reports of the student's academic progress;
reports of the student's emotional and physical health; notices of school initiated parent-teacher conferences; notices of major school
sponsored events; copies of the school calendar.

LEG.REF.: [ll.Rev.Stat., ch.122,para.12-21.8

I1l.Rev.Stat., ch.122,para.50-1
CROSS REF.: 655.03; 735; 735.01; 735.02
ADOPTED: January 16, 1989

STUDENT RECORDS
A school student record is any writing or other recorded information concerning a student and by which a student may be identified
individually that is maintained by a school or at its direction or by a school employee, regardless of how or where the information is
stored, except for certain records kept in a staff member’s sole possession; records maintained by law enforcement officers working in
the school; video and other electronic recordings (including electronic recordings made on school busses) that are created in part for
law enforcement, security, or safety reasons or purposes, though such electronic recordings may become a student record if the content
is used for disciplinary or special education purposes regarding a particular student.

The Family Educational Rights and Privacy Act (FERPA) and the Illinois Student Records Act afford parents/guardians and students

over 18 years of age (“eligible students™) certain rights with respect to the student’s school records, they are:

1. The right to inspect and copy the student’s education records within 10 business days of the day the District receives a
request for access.
The degree of access a student has to his or her records depends on the student’s age. Students less than 18 years of age have the
right to inspect and copy only their permanent record. Students 18 years of age or older, have access and copy rights to both
permanent and temporary records. A parent/guardian or student should submit to the building principal a written request that
identifies the record(s) he or she wishes to inspect. Within 10 business days, the building principal will make arrangements for
access and notify the parent/guardian or student of the time and place where the records may be inspected. In certain
circumstances, the District may request an additional 5 business days in which to grant access. The District charges $.35 per page
for copying but no one will be denied their right to copies of their records for inability to pay this cost.

These rights are denied to any person against whom an order of protection has been entered concerning the student.

2. The right to request the amendment of the student’s education records that the parent/guardian or eligible student
believes is inaccurate, irrelevant, or improper.
A parent/guardian or eligible student may ask the District to amend a record that is believed to be inaccurate, irrelevant, or
improper. Requests should be sent to the building principal and should clearly identify the record the parent/guardian or eligible
student wants changed and the specific reason a change is being sought.

If the District decides not to amend the record, the District will notify the parent/guardian or eligible student of the decision and
advise him or her of their right to a hearing regarding the request for amendment. Additional information regarding the hearing
procedures will be provided to the parent/guardian or eligible student when notified of the right to a hearing.

3. The right to permit disclosure of personally identifiable information contained in the student’s education records, except
to the extent that the FERPA of Illinois School Student Records Act authorizes disclosure without consent.
Disclosure without consent is permitted to school officials with legitimate educational or administrative interests. A school
official is a person employed by the District as an administrator, supervisor, instructor, or support staff member (including health
or medical staff and law enforcement unit personnel); a person serving on the School Board; A school official may also include a
volunteer, contractor, or consultant who, while not employed by the school, performs an institutional service or function for
which the school would otherwise use its own employees and who is under the direct control of the school with respect to the use
and maintenance of personally identifiable information from education records (such as an attorney, auditor, medical consultant,
therapist, or educational technology vendor); or an parent/guardian or student serving on an official committee such as
disciplinary or grievance committee, or assisting another school official in performing his or her tasks. A school official has a
legitimate educational interest if the official needs to review an education record in order to fulfill his or her professional
responsibility or contractual obligation with the district.

Upon request, the District discloses education records without consent to officials of another school district in which a student has
enrolled or intends to enroll, as well as to any person as specifically required by State or Federal law. Before information is
released to these individuals, the parents/guardians or eligible student will receive prior written notice of the nature and substance
of the information, and an opportunity to inspect, copy, and challenge such records.

Academic grades and references to expulsions or out-of-school suspensions cannot be challenged at the time a student’s records
are being forwarded to another school to which the student is transferring.
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Disclosure is also permitted without consent to: any person for research, statistical reporting or planning, provided that no student
or parent/guardian can be identified; any person named in a court order; appropriate person if the knowledge of such information
is necessary to protect the health or safety of the student or other persons; and juvenile authorities when necessary for the
discharge of their official duties who request information before adjudication of the student.
4. The right to a copy of any school student record proposed to be destroyed or deleted.

The permanent record is maintained for at least 60 years after the student transfers, graduates, or permanently withdraws. The
temporary record is maintained for at least 5 years after the student transfers, graduates, or permanently withdraws. Temporary
records that may be of assistance to a student with a disability who graduates or permanently withdraws, may, after 5 years, be
transferred to the parent/guardian or to the student, if the student has succeeded to the rights of the parent/guardian. Student
temporary records are reviewed every 4 years or upon a student’s change in attendance centers, whichever occurs first.

5. The right to prohibit the release of directory information.

Throughout the school year, the District may release directory information regarding students, limited to:

e Name

Address
Grade level
Birth date and place
Parent/guardian names, addresses, electronic mail addresses, and telephone numbers
Photographs, videos, or digital images used for informational or news-related purposes (whether by a media outlet or by
the school) of a student participating in school or school-sponsored activities, organizations, and athletics that have
appeared in school publications, such as yearbooks, newspapers, or sporting or fine arts programs
e Academic awards, degrees, and honors
o Information in relation to school-sponsored activities, organizations, and athletics
e  Major field of study
e Period of attendance in school

6. The right contained in this statement: No person may condition the granting or withholding of any right, privilege or
benefits or make as a condition of employment, credit, or insurance with securing by any individual or any information
from a student’s temporary record which such individual may obtain through the exercise of any right secured under
State law.

7. The right to file a complaint with the U.S. Department of Education concerning allege failures by the District to comply
with the requirements of FERPA.

The name and address of the Office that administers FERPA is:
U.S. Department of Education

Student Privacy Policy Office

400 Maryland Avenue, SW

Washington DC 20202-8520

STUDENT RIGHTS & RESPONSIBILITIES
One of the most important lessons education should teach is discipline. While it does not appear as a subject, it underlies the whole
educational structure. It is the training that develops self-control, character, orderliness, and efficiency. It is the key to good conduct
and proper consideration for other people. With an understanding of the purposes of discipline in a school, the student may form a
correct attitude toward it.
Students, as citizens of the United States, are guaranteed certain individual rights and responsibilities. The student has the right to an
appropriate education for participation in a democratic society. The student has the right to learn in a safe and orderly environment.
Parents, teachers, and administrators have a responsibility, a duty, to protect the rights of students while maintaining an educational
atmosphere conducive to the teaching and learning process. The concept of balancing the rights of the individual with the rights of
society is as valid in the educational community as in the larger community. There are certain special responsibilities required of a
citizen who is a student in school:
e To become informed of and adhere to reasonable rules and regulations established by the local board of education and
implemented by school administrators and teachers
To respect the rights and individuality of other students, school administrators, and teachers
To refrain from libel, slander, and obscenities
To dress and groom in a manner that meets reasonable standards of health, cleanliness and safety
To be punctual and present in the regular or assigned school program
To refrain from gross disobedience, misconduct or behavior that materially and substantially disrupts the educational process
To maintain the best possible level of academic achievement
To respect the reasonable exercise of authority by school administrators and teachers in maintaining discipline in the school and at
school-sponsored activities
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SUICIDE AND DEPRESSION AWARENESS AND PREVENTION
Youth suicide impacts the safety of the school environment. It also affects the school community, diminishing the ability of surviving
students to learn and the school’s ability to educate. Suicide and depression awareness and prevention are important goals of the
school district.

The school district maintains student and parent resources on suicide and depression awareness and prevention. Much of this
information, including a copy of school district’s policy, is posted on the school district website. Information can also be obtained
from the school office.

TEXTBOOKS
A rental fee for textbooks is assessed each year. At the end of the year any damaged books will result in a fine for the student. New
books that are damaged will be assessed for the full price.

TITLE IX
Greenfield Community Unit School District #10, Greenfield, Illinois, will comply with the Federal Regulations for Title 1X, of the
Education Amendments of 1972, prohibiting sex discrimination in education. Any student or employee having a grievance relating to
Title IX should contact the Superintendent of Schools, for information regarding procedures for submitting a grievance. The
Superintendent may be contacted by calling (217) 368-2447 or by letter at 311 Mulberry St., Greenfield, Illinois 62044.

TRANSITION FROM EARLY INTERVENTION TO EARLY CHILDHOOD SPECIAL EDUCATION
Greenfield Community Unit School District #10 participates in Child Find Activities for persons from Birth thru age 21. The District
ensures that children moving from Early Interventions to Early Childhood Special Education at the age of 3 will experience a smooth
and efficient transition. Eligible children exiting Early Interventions will have an Individualized Education Plan and services in place
on the child’s third birthday. A District representative will participate in Transition Planning Conferences. The District will provide
information to the parents on the process, evaluation practices, and services available to eligible students.

VISITORS
We welcome visitors. It is required by law that ALL VISITORS REPORT IMMEDIATELY TO THE OFFICE UPON
ENTERING THE SCHOOL BUILDING. Please sign in and receive a visitor’s pass before moving throughout the building.
Parents are encouraged to arrange periodic meetings with their child’s teacher(s). School age children from other communities are
permitted to visit only in special circumstances. All student visitors must complete a STUDENT VISITOR FORM at least two
days prior to the visit.

HEALTH INFORMATION

VISION AND HEARING SCREENINGS — Vision and hearing screenings will be done in the state required grade. Special
education students will be screened annually. Any referrals and new students may also be screened. Vision screening is not a
substitute for a complete eye and vision evaluation by an eye doctor. Your child is not required to undergo this vision screening if an
optometrist or ophthalmologist has completed and signed a report form indicating that an examination has been administered within
the previous 12 months. For hearing, the required grades are the following: pre-k, kindergarten, first, second, third, and all special
education students. Again, any referrals and new students may also be screened.

SPECIAL HEALTH CONCERNS - Please notify the nurse if your child has any special health concerns and note it on his/her
emergency card. Any medications your child is presently taking should also be acknowledged.

Health, Eve, and Dental Examinations; Immunizations; and Exclusion of Students

Required Health Examinations and Immunizations

A student’s parent(s)/guardian(s) shall present proof that the student received a health

examination, with proof of the immunizations against, and screenings for, preventable

communicable diseases, as required by the Illinois Department of Public Health, within one year

prior to:

1. Entering kindergarten or the first grade;

2. Entering the sixth and ninth grades; and

3. Enrolling in an Illinois school, regardless of the student’s grade (including nursery school, special education, Head Start programs
operated by elementary or secondary schools, and students transferring into Illinois from out-of-state or out-of-country).

Proof of immunization against meningococcal disease is required from students in grades 6 and 12. A diabetes screening must be
included as part of the health exam (though diabetes testing is not required). Students between the age of one and seven must provide
a statement from a physician assuring that the student was “risk-assessed” or screened for lead poisoning. Beginning with the 2017-
2018 school year, an age-appropriate developmental screening and an age-appropriate social and emotional screening are required
parts of each health examination.

As required by State law:

1. Health examinations must be performed by a physician licensed to practice medicine in all of its branches, an advanced practice
nurse who has a written collaborative agreement with a collaborating physician authorizing the advanced practice nurse to
perform health examinations, or a physician assistant who has been delegated the performance of health examinations by a
supervising physician.
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2. Adiabetes screening must be included as a required part of each health examination; diabetes testing is not required.

3. Beginning with the 2017-2018 school year, an age-appropriate developmental screening and an age-  appropriate social and
emotional screenings are required parts of each health examination. A student will not be excluded from school due to his or her
parent/guardian’s failure to obtain a developmental screening or a social and emotional screening.

4. Before admission and in conjunction with required physical examinations, parents/guardians of children between the ages of 6
months and 6 years must provide a statement from a physician that their child was “risk-assessed” or screened for lead poisoning.

5. The Department of Public Health will provide all female students entering sixth grade and their parents/guardians information
about the link between human papilloma virus (HPV) and cervical cancer and the availability of the HPV vaccine.

Unless an exemption or extension applies, the failure to comply with the above requirements by October 15 of the current school year
will result in the student’s exclusion from school until the required health forms are presented to the District. New students who
register after October 15 of the current school year shall have 30 days following registration to comply with the health examination
and immunization regulations. If a medical reason prevents a student from receiving a required immunization by October 15, the
student must present, by October 15, an immunization schedule and a statement of the medical reasons causing the delay. The
schedule and statement of medical reasons must be signed by the physician, advanced practice nurse, physician assistant, or local
health department responsible for administering the immunizations. A student will not be excluded from school due to his or her
parent/guardian’s failure to obtain a developmental screening or a social and emotional screening.

A student transferring from out-of-state, who does not have the required proof of immunizations by October 15, may attend classes
only if he or she has proof that an appointment for the required vaccinations are scheduled with a party authorized to submit proof of
the required vaccinations. If the required proof of vaccination is not submitted within 30 days after the student is permitted to attend
classes; the student may no longer attend classes until proof of the vaccinations is properly submitted.

Eye Examination

Parents/guardians are encouraged to have their children undergo an eye examination whenever health examinations are required.
Parents/guardians of students entering kindergarten or an Illinois school for the first time shall present proof before October 15 of the
current school year that the student received an eye examination within one year prior to entry of kindergarten or the school. A
physician licensed to practice medicine in all of its branches or a licensed optometrist must perform the required eye examination. If a
student fails to present proof by October 15, the school may hold the student’s report card until the student presents proof: (1) of a
completed eye examination, or (2) that an eye examination will take place within 60 days after October 15. The Superintendent or
designee shall ensure that parents/guardians are notified of this eye examination requirement in compliance with the rules of the
Department of Public Health. Schools shall not exclude a student from attending school due to failure to obtain an eye examination.

Dental Examination
All children in kindergarten and the second and sixth grades must present proof of having been examined by a licensed dentist before
May 15 of the current school year in accordance with rules adopted by the Illinois Department of Public Health. If a child in the
second or sixth grade fails to present proof by May 15, the school may hold the child’s report card until the child presents proof: (1) of
a completed dental examination, or (2) that a dental examination will take place within 60 days after May 15. The Superintendent or
designee shall ensure that parents/guardians are notified of this dental examination requirement at least 60 days before May 15 of each
school year

Exemptions
In accordance with rules adopted by the Illinois Department of Public Health, a student will be exempted from this policy’s

requirements for:

1. Religious or medical grounds if the student’s parents/guardians present to the Superintendent a signed statement explaining the
objection;

2. Health examination or immunization requirements on medical grounds if a physician provides written verification;

3. Eye examination requirement if the student’s parents/guardians show an undue burden or lack of access to a physician licensed to
practice medicine in all of its branches who provides eye examinations or a licensed optometrist; or

4. Dental examination requirement if the student’s parents/guardians show an undue burden or a lack of access to a dentist.

Student Medication

Taking medication during school hours or during school-related activities is prohibited unless it is necessary for a student’s health and
well-being. When a student’s licensed health care provider and parent/guardian believe that it is necessary for the student to take a
medication during school hours or school-related activities, the parent/guardian must request that the school dispense the medication
to the child by completing a “School Medication Authorization Form. ”No school or district employee is allowed to administer to any
student, or supervise a student’s self-administration of, any prescription or non-prescription medication until a completed and signed
School Medication Authorization Form is submitted by the student’s parent/guardian. No student is allowed to possess or consume
any prescription or non-prescription medication on school grounds or at a school-related function other than as provided for in this
procedure.

Self-Administration of Medication
A student may possess an epinephrine auto-injector (EpiPen®) and/or an asthma inhaler prescribed for use at the student’s discretion,
provided the student’s parent/guardian has completed and signed a School Medication Authorization Form. The school and district
shall incur no liability, except for willful and wanton conduct, as a result of any injury arising from a student’s self-administration of
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medication or epinephrine auto-injector or the storage of any medication by school personnel. A student’s parent/guardian must agree
to indemnify and hold harmless the school district and its employees and agents, against any claims, except a claim based on willful
and wanton conduct, arising out of a student’s self-administration of an epinephrine auto-injector and/or asthma inhaler, or the storage
of any medication by school personnel.

Students who are diabetic may also self-carry and self-administer diabetic testing supplies and insulin. Students who are diabetic must
also have a Diabetes Care Plan on file with the school.

Students with epilepsy may possess and self-administer supplies, equipment and medication, if authorized by the student’s seizure
action plan, which must be on file with the school.

Emergency Aid to Students
Nothing in this policy shall prohibit any school employee from providing emergency assistance to students, including
administering medication.

VIDEO & AUDIO MONITORING SYSTEMS
A video and/or audio monitoring system may be in use on school busses and a video monitoring system may be in use in public areas
of the school building. These systems have been put in place to protect students, staff, visitors and school property. If a discipline
problem is captured on audiotape or videotape, these recordings may be used as the basis for imposing student discipline. If criminal
actions are recorded, a copy of the tape may be provided to law enforcement personnel.

SAFE SCHOOL HELPLINE
The safe school helpline is free and confidential. The number is 1-800-418-6423 Extension 359. You can also visit
safeschoolhelpline.com or Text “TIPS” to the number 66746.
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GREENFIELD ELEMENTARY STAFF

Administrative Staff

JEIEBIMY LANSAW ..ottt Principal
ADDY HUASON. ...t Guidance Counselor
HITANY HUNN .ot Secretary
EMITY ALEXANUEY ..ottt School Nurse

Instructional Staff

ANNA AIDIECRL ...t First Grade
Kathryn AMDBDUEL.......coooee e nne Sixth Grade
Marla BailEY .......ceiueeiiicie e Teacher Aide — Pre K
JONN BAYIESS ... .eiiiciieicie et e nre e Junior High Science
T Lot W 2 1 o] o SR Kindergarten
Samantha Bollman ... Junior High Language Arts
LyNdSEY CIITFONT ......cveiviiciiiteec e Teacher Aide
ROSNIET CIBECY ...ttt bbbttt Custodian
TrACY DAlRY ...ttt Special Education-CC/ED
DENiSE DEMOUIIN....c.ciuiiiiiitiiiiici e Speech Pathologist
F AN LT o] =T PSSR Fourth Grade
KENNEAY EAWAITS ......oeeeiieiiecie ettt ettt e et te e s teebeeneeensesneesteesbaeteeneenneens Cook
Tonya EHIOtt........coooeeie e Teacher Aide for Residency Grant
NICOIE EIMEIY ...ttt ettt et e e e s te e saeebeeneeaneennee e Fifth Grade
B[ T =T o= Second Grade
LOTT GBI ..ot b e bbbt b e b bt e b Cook
Luke GIlINGNAM ... s Physical Education
JAYME GODY ..t Third Grade
SAMANTNA CRANMET ....c.eiviieiieeiicte bbb Junior High History
CREIStINA HATOCK. ..ot sttt st st ene e Cook
JUSEIN HAYS ..o e Special Education — CC/ED
T 40 - Tod <o S Fifth Grade
JONN JAIOS ..o e Junior High Exploratory
SAFAN JONNSON.......iti e bbbttt b bbbttt e e e Pre-K
LBAN JONBS ...ttt bbbt bbbt eer e e Teacher Aide
KAIEIN KFOTZ ... e bbbttt e bbb Fourth Grade
Kathleen LangIeY ........ocvciiiiie ettt ettt te e Head Cook
RODEM LANGIEY ... ettt ste e sre e Crossing Guard
G ] LT o I T =T o S Teacher Aide
TAMMY MCATAIMS ...ttt Paraprofessional
[ CT T LT 1Y ot O L] T Title 1
AMBEE MEBENAN ...ttt st e e et e e nne s Sixth Grade
JANICE MEBYET ...t Junior High Math
Y/ To [0 T TN NN ol 3o ST SU SRR Kindergarten
TYanN HallOCK ........ooieie et Junior High Health
SaNdY PEMDBIOOK .......ociiiiciie e Second Grade
ANGEIA SNANKS ..o Pre K Parent Coordinator
MCKENZIE COTTRY ... b Teacher Aide
Patricia TheiVaght ... e Family Literacy Coordinator
KIISEEN VBLEET ..ottt et e ebe e Cross Category
[T Lo Tc I AT o] o | S Individual Aide
JLIE: LTI 2= PSSP Individual Aide
JUIIE WITHAMS ...t ettt st re e e nne e s Third Grade
BIAYNE WITTIS ... e District Librarian
RACHEI WIIGNT ... e First Grade
RV 1o Lo | ST URT USRI Music
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Student/Parent Handbook Acknowledgement and Pledge

Name of Student:

Student Acknowledgement and Pledge

| acknowledge receiving and/or being provided electronic access to the Student/Parent Handbook & School Board policy
on student behavior. | have read these materials and understand all rules, responsibilities and expectations. In order to
help keep my school safe, | pledge to adhere to all School and School District rules, policies and procedures.

| understand that the Student/Parent Handbook and School District policies may be amended during the year and that
such changes are available on the School District website or in the school office.

| understand that my failure to return this acknowledgement and pledge will not relieve me from being responsible for
knowing or complying with School and District rules, policies and procedures.

Student Signature Date:

We understand fully the guidelines set for the athletic programs should our student
choose to participate.

We understand fully the guidelines/offenses regarding the use of cell phones and other electronic devices.

Parent/Guardian Acknowledgement
| acknowledge receiving and/or being provide electronic access to the Student/Parent Handbook & School Board policy
on student behavior. | have read these materials and understand all rules, responsibilities and expectations.

| understand that the Student/Parent Handbook and School District policies may be amended during the year and that
such changes are available on the School District website or in the school office.

| understand that my failure to return this acknowledgement will not relieve more or my child from being responsible for
knowing or complying with School and District rules, policies and procedures.

Parent/Guardian Signature: Date:
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